,

BIUIOKYPAKHHCBKA PAHOHHA JIEPKABHA AJIMIHICTPALIA

-

PO3SIIOPANXKEHHS -

roJIoBM paiioHHOI AepKaBHOT aaMiHicTpanii

« 17 » 70 2019p. emT binokypakune Ne '{90

»

IIpo 3aTBepaxenns Iookenus
npo anapar blloKkypakuHcbKol
paloHHOI Aep:kaBHOT -
aaMmiHicTpanii -
Kepyrounce crarrero 6, mynkrom 4i crarri 39, crarrero 44 3akoHy Ykpainu
«[Ipo wmicuesi nmepxaBHi anMmiHicTpamii», crarrero 17 3akony VYkpainu «IIpo
ACpXKaBHy ciykOy», THIOBHM pernamMeHTOM MicIeBoi epaBHOI aZMiHiCTpaIlii,
3aTBEP/UKEHUM rocTanoBoto Kabinery Minictpis Vkpainu Big 11.12.1999 Ne 2263 (y
pemaxuii Bin 31.10.2007 Ne 1270),
3000B’513y10:
1. 3arBepauTy IMonoxenus npo anapar Binoxypakurcbkoi PanoOHHOI Jep)KaBHOL
anMiHicTpanii, o gomaeTics.
2. BusHaTM TakMM, L0 BTPAaTHIO YHHHICTH, PO3IOPS/DKEHHS.  T'OJIOBH
paiinepxanminictpanii Big 02 xostas 2018 poky Ne 760 «IIpo 3arBepmxeHHS
IlonoxeHns npo anapar paffoHHoOT AepkaBHOL aZIMIHICTpaIii».

B.o. ronosu Cepriii IIEBETEHKO

-

-



) 3ATBEPJIDKEHO
PO3IOPSKEHHS TOJIOBH
palloHHOI Jep)kaBHOI aaMiHIcTpallii

77 Mmgfo/% Ne 720

IMOJIOKEHHSI -
npo anapar binokypakHHCbKOI paiioHHOT AepxkaBHOI aaAMiHicTpanii

1. Anapar binokypakuHChkOi palOHHOI nep)kaBHOI aaMiHicTpamii (mami -
amnapaT) YTBODIOETBCS TOJIOBOIO paiiiepikaaMiHicTparil (mam - romosa) B Mexax
BUJIUIEHUX OIO/DKETHUX KOMITIB, CKIANAEThCs 13 CTPYKTYPHMX MiAPO3MiNiB, sKi
3iHCHIOIOTH IIPaBOBE, OpraHizalliiiHe, MarepiajibHe-TeXHIYHE Ta iHIIe 3a6e3nedeHHs
JISJIBHOCTI palaepKaaMiHiCTpallii.

2. Anapar y cBoiil misnmpHOCTI KepyeTbesi KoHCTUTYLIE YKpaiHu, 3aKOHAMH
Ykpainu «IIpo micuesi nepxxaBHi aamigicTpanii», «IIpo gepxaBHy ciyx0y», «IIpo
3an00iraHHs KOpYMIIii», IHIIMMHK 3aKOHaMH Y Kpainu, aktamu [Ipesumenra Ykpaiuy,
Kabinery MinicTpiB Ykpainu, BepxoBHoi Pagn VYkpaiuu, iHIIMX HE€HTpaJbHUX
OpraHiB BUKOHABYOi BJAJW, PO3MOPS/KEHHSMH TOJIOBH, HaKa3aMH KepiBHHUKA,
amapary, PerimameHTOM BilokypakiHCBHKOI paliOHHOI Aep>kaBHOI aaMiHICTparii, M -
[TonoxxeHHsAM, IHIIMMH HOPMATHBHO-TIPABOBMMH AaKTaMH, IO CTOCYIOTHECS HOTO
JUsUTBHOCTI.

3. Amapart BIAMOBIAHO 0 MTOKJIAIEHHX HA HLOI'O 3aBJAHb:

1) ompallbOBy€e IOKyMEHTH, IO HAaIXOIATh IO paiifepaaMiHicTpaii, rotye
J0 HUX aHaJiTH4Hi, JOBIAKOBI Ta IHINI MaTepialld, a TaKOX IMPOEKTH AOPYyYEHb
TOJIOBU Ta HOTO 3aCTYIHHKIB;

2) 37ilCHIOE OTpAIIOBaHHS MPOEKTIB PO3MOPSDKEHb TOJIOBH, B TOMY YHCII
HOPMATHUBHO-TIPABOBMX aKTiB, pillleHb KOJETii, po3pobisie 3a JOPYdYeHHSM TONOBH
IIPOEKTH pO3INOPAIKEHD 13 MUTaHb, BITHECEHUX O KOMIIETEHIIIT arnapary, 3ade3neqye
JOTPUMAaHHS BUMOT YMHHOI'O 3aKOHOIaBCTBA T Yac iX MIJITOTOBKH;

3) 3xiiicHI0e paBoBe 3a0e3neveHHs! MisSUIBHOCTI paiifiepkaaMiHicTparii, Hagae
METOAMYHY Ta IHIIy [PaKTHYHY JOINOMOTY, CIpSMOBaHy Ha IpaBHJIbHE
3aCTOCYBaHHS, HEYXWIbHE JIOJIEpPXKaHHA aKTiB 3aKOHOJABCTBA CTPYKTYpHUMI
IiIpO3/IiIaMu, arapaToM Ta MOCcaJOBUMH 0co0aMu paiiaepxaaMinicTpartii; -

4) anamizye 3a JOpy4YeHHSM TOJOBH pOOOTY _ OpraHiB  MicCLEBOTO
CaMOBPsAyBaHHS Y MeKaxX MOBHOBaXXeHb 1 MOPSAKY, BU3HAYEHUX 3aKOHOJABCTBOM,
roTye IPOMO3HLII IIOAO MOrJIUOIeHHs B3aEMO/IT paiiiepKaMiHICTpalil 3 OpraHaMu
MICIIEBOTO CaMOBpSIIYBaHHs JUIsS CIUJIBHOTO BHPINIEHHS ITMTaHb €KOHOMIYHOTrO,
COLIIATTBHOTO Ta KYJIBTYPHOI'O PO3BHUTKY BiAOBIHUX TEPUTOPIN;

5) crnpusie BIpOBa/PKEHHIO B OpraHi3allilo poOOTH CTPYKTYPHMX IIiJpO3MIiJIiB
painepxaaMiHicTpanii eGekTHBHAX GOPM i METO/IB YIPaBIiHCHKOI MisTTBHOCTI MPH
3[1MCHEeHH] JepXKaBHOTO YIPaBIiHHA BiJNOBIAHUMH Taly3ssMH Ta TEPUTOPIsMH,
aHaJi3ye 110 po0OTYy, y3arajlbHIOE IO3UTHBHUHN TOCBII;



6) opraH13OBye BUBYCHHS Ta y3arajlbHEHHs IOCBiLy pOOOTH CTPYKTYPHHX
MIAPO3AINB  paiinepxaaMiHicTpalii, OpraHiB MicUeBOro CaMOBDSZTYBaHHA T4 e
336e3neqye HaJlaHHs [PAKTHYHOI [OMOMOrM B OpraHizauii iX ynpaBliHCHKOT
JISUTBHOCTI,

7) mepeBipse 3a NOpYYEHHSIM TLOJIOBH BHKOHAHHS aKTiB 3aKOHOAABCTBA,
nopydeHb Apamidictpauii Ilpesunenta Vkpainu, Kabimery MinictpiB Ykpaiuu,
BepxosHoi Paau Ykpainu, neHTpanpHux opramB BUKOHABYO]I BJIaJH, PO3MOPSIKEHD
TOJNIOBM TEPUTOPIAIbHUMH OpTraHaMHM MiHICTepCTB, iHIUMX LEHTPANbHHX OpPraHiB
BUKOHABYOI BIaJ¥ (3 HITaHb 3JAIMCHEHHS [OBHOBA)XEHb paiinepxaaminicrparii),
CTPYKTYPHUMH MiApO3iJaMu paHOHHOI JepxaaMiHicTparii, BUBYae Ta y3aram>moe
JIOCBIl pOGOTH 3a3HAYEHUX OpraHiB i Hajae NMPaKTHYHY JOMOMOTY B O3B’ S3aHHI
CKIIaIHAX NpOOJeM, po3pobiisde MPOMO3HIi W00 YJOCKOHATEHHS iX MisIbHOCTI
3MIHCHIOE KOHTPOJIb 32 CBOEYACHHUM [IOJaHHSM JIOTIOBI el iHpOpMamiiHuX Ta iHmmX
MaTepialiB 3 NHTaHb BUKOHAHHs AaKTiB 3aKOHOJABCTBA, PO3MOPSKEHb TOJOBHy
aHaii3ye NPUYHHN BHHUKHEHHS [OPYIIeHb i BHOCHTB IIPOIIO3MLIT MO0 iX YCYHEHHS;

8) MpoBOIUTE pa3oM i3 CTPYKTYPHUMH MiIpo3aiIaMu paunepma,ummc'rpauu
TEPUTOPIaIbHUMU OPraHaMK MiHICTEPCTB, IHIIMX HEHTPAIbHHX OPraHiB BUKOHABYOL
BIIaJ¥ aHalli3 COLIaIbHO-eKOHOMIYHOTO 1 CYCHiJbHO-IIONITHYHOrO CTAHOBUINA B
paiioHi, po3po0isie Ta BHOCHTB IOJIOBI MPOMO3UITIT IIOA0 HOr0 MOJiMIIeHHS;

9) rotye ananmituuni, indopmaniiui Ta iHwi martepianmu 3 opramizauiiinux i
KaJpOBHX MUTaHb, IO PO3IIISIAI0TLCS [OJIIOBOIO;

10) bopmye mnanu: .

poOOTH paiifepkaaMiHicTparlil 3a IPONO3ULIAMY T CTPYKTYPHUX MiApO3AiNiB,
TEPHTOPIANbHAX OpraHiB MiHICTEPCTB, IHIUMX LEHTPAIBHMX OPTaHiB BHKOHABYOI
BIA[{, TOTO/MKEHUMH 13 3aCTYMHHKAMH TOJIOBM BIANOBIZHO 10 posnoainy
000B’sI3KiB; -

3aXO/IIB, IO MPOBOAATLCS paiiep)KaAMiHICTPaLier0 MPOTATOM THXHS, a y pasi
MIOTpeOU - MiCsIIS;

11) s3nificHioe oprauizaiiline 3abesnedyeHHs 3acimaHb Konerii, Hapai, o
IPOBOJIATECS T'OJIOBOIO Ta HOTO 3aCTyIIHUKAMUY; -

12) pospobusie npoekTH pO3NOpS/KEHh TOJOBH IOAO 3aTBEPIKEHHS
Pernamenty bBinoxypakuncekoi paiioHHOI jepxkaBHOl amMmimicTpamii (mami -
Permament), posmoginny 060B’A3KiB Mk TONOBOKO Ta HOro 3acTyNHHKaMH,
IlonoxeHHs mpo koneriro paiiepkaaMmidicTpauii Ta i NepcoHaIBHOrO CKJlany, a
TaKOX 3MiH 110 HUX, IUTaHb YIIPABIiHHS IEPCOHANIOM;

13) Hanae nparcmqﬂy Ta METOAMYHY JONOMOTY KOHCYJIbTAaTHBHUM, J0pPaI4HM
Ta IHIUMM JONOMDKHMM OpraHaM, KOMICisIM, YTBOPEHHM TOJOBOK IS CIIPUSHHS
3/[IHCHEHHIO IOBHOBAXEHb paiiiepkaIMiHiCTpaItil;

14) opranizoBye poGoTy 3 HOKYMEHTaMH B MOpPSIKY, nepenbayeHOMY
THCTpYKILi€rO 3 NiTOBOACTBA B paifoHHIM NepkaBHill aaMiHicTparLii;

15) 3nificHroe opramizamiiiHi 3aXOAM 100 BIPOBAIKEHHS EICKTPOHHOIC™
YPAZyBaHHS Ta peaiizaliro eAUHOT epKaBHOI ITONITHKH y cdepi iHpopMaTH3aLii; -

16) opranizoBye po6GoTy 3 yrpaBiiHHs IepCOHANOM, 1060py, NIIaHYBaHHS Ta
MPOBEJIEHH 3aXO/IiB 3 MiABUILEHHS PiBHS NpodeciiiHOl KOMIETEHTHOCTI Iep)KaBHHX



CITy>XOOBIIB, JTOKyMeHTabHe obopMIeHHs BCcTynmy Ha A€pXKaBHY cinyxOy, ii
TIPOXO/KCHHS Ta IPUITMHEHHS! B anapari;

17) opranizoBye ueprypamus 3aCTYNHUKIB T'OJIOBH, KepiBHHKIB CTPYKTYPHHX
i APO3/iiB paiiepxanmidicTpanii Ta anapaty y BHUXIAHI, CBATKOBI 1HI Ta
HepoOoumii yac s omepaTBHOTrO BUDILUICHHS 3aBaHb, MOB’A3aHUX 3 NIUTBHICTIO

paizepxaamMinicrpariii;
18) 3nificHioe opradizaniiine 3a6e3mneuens pobouux 1moi3n0k ronosu 10 cix Ta
CeJIU1L paioHy; -

19)  BHOCHTL ros0Bi NpOMO3KLIT  IOJ0  BIOCKOHANEHHS CTPYKTYpH
paiiaepxaamMinicrpanii:

20) oprawuizosye B YCTAHOBJICHOMY MNODSIIKY PO3IJIsiA 3BEpHEHb rPOMafsiH, y
TOMY YHCJli BEJEHHs IiIOBOICTBA Ta IPOBEACHHA 0COOHCTOrO MpHiOMY TpoMajsH
TOJIOBOIO 1 Horo 3aCTYNHHKaMu, 3allUTIB i 3BEPHEHb HAPOIHUX AenyTatiB Ykpainm,
ACTYyTaTiB MiCHEBUX paj, aHaji3ye MOKBapTalbHy poboty 3 posrasmy Takux
3BEPHEHb, y3arallbHIOE MPOIMO3UILIT, 10 MiCTIThCS B HHUX, pO3podIise peKoMeHpallii,
CIPSIMOBAHI HAa YCYHEHHS NPHYMH BHHHKHEHHS OOIPYHTOBaHHX CKapr i 3ayBakeHs
TPOMA/ISH, KOHTPOIIIOE BUPIIIEHHS HOPYLIEHHX Y HUX [TUTaHb;

21) 3nilicHIOE OpraHisauiitHy miarpumky, 3a0e3reyuye B3a€MOJII0 MicIeBHX
OpraHiB BUKOHABYO{ Biajy, OpTraHiB MicCI[€BOro CaMOBpsAZTyBaHHS, 3aKJIa/liB, YCTAHOB
Ta OpraHisauiif IIOXO CTBOPEHHS Ta BexeHHS JlepxaBHoro peectpy BHOOpIIiB,
KOHTPOIIO€ BUKOHAHHS PillleHb pO3NOpsAHHKA ACPIKABHOTO PEECTPY BUGOPLB;

22) 3abe3neuye onpamroBanHs MaTepiaiB o0:

Haropo/DKeHHsA JIep)XaBHUMH Haropogamu YkpaiHu, BigsHakamu KabGinery
Minictpis Vkpainu; .

320X0Y€HHs  CIiBPOGITHHKIB anapary i CTPYKTYpHHX N1ApO3ainiB
paiizepxaamMinicTparii, a Takox NMPaLiBHUKIB Ta TPYIOBI KONEKTUBH IIi ITIPUEMCTB,
YCTaHOB, OpraHisaliii paiiony;

23) 3pilicHIoe MaTepiaibHO-TexH YHE | rOCNoAapChKo-no0yTOBE 3a6e3neyeHHs
JiSITBHOCTI anapary; 3a0esnedye JOTpUMaHHs PeXUMYy poOOTH, HaneNHHIH
MPOTHIIOKEKHUM CTaH Y MPUMIILEHHAX Ta IIPaBUJI OXOPOHH IIpall;

24) rorye mpoektu AOKYMEHTIB WIOAO YHCENBHOCT, CTPYKTYpU i ¢oHxy
OIUIATH Mpalli MpaniBHUKIB paiaepxanmidicTparii;

25) 6epe yuyacTs y BUCBITIIEHH] MisIBHOCT paiepsxaaMiHicTpaii;

26) cTBOpIOE YMOBH ImONO BIIPOBA/DKEHHSI Ta eKCIUTyaTawlii - €aMHOl
iHQOPMaNiHHO-TeTeKOMY HiKaIIHHOT cHcTeM anapary; -

27) 3abesnedye 3axucT iHpopMalii mIsSIXoM 3ano6iranmus HECAHKI[IOHOBAHUM
AisM B iHdopmariiiuux, IH(OpMaNifiHO-TeneKOMyHIKALIHHIX ~ cHCTeMAax Ta
BIIPOBA/KEHHSI BIAMOBIHUX CUCTEM 3axXHCTy B amapari, a TaKoX MOCTIHHO aHanisye
CTaH iX Oe3neku, obir exexTpoHHOI iHdopmauii, hopmyBanHs noniTHKH i Gesneyno]
00pobKkH i [oTpUMaHHs TIPaBHIT 3aXUCTY NpalliBHUKAMH anapary Ha BCix PIBHSIX;

28) cripusie BUKOHaHHIO 3aBnaHb TEPUTOPIabHOI 0GOPOHH, MiAroTOBL| MOJIOTi
70 BIACBKOBOI CiTyx6u Ta TMPOBEACHHIO [IPU30BY Ha CTPOKOBY BilCHKOBY CIIy )0y,
3abe3nevye JOTPUMaHHS . YHHHOTO 3aKOHOMABCTBA MPO BIWCHLKOBHIT 06OB’S30K
TI0CaZioBUMHU 0cobamu, rpoMasiTHaMH, HiAMPHEMCTBAME;



29) 3zabesneduye =jilicHEHHS 3aXO4iB i3 3MIlHEHHS 3aKOHHOCTI Ta
NMPaBOMNOPANKY, GOPOTHEOM 31 3MOYMHHICTIO, JOAEPKAHHS IPaB i CBOGO rPOMa/isiH;

30) Gepe y4acTh y Mexax IOBHOBaXEHb y peanisamii AepxaBHOI
AHTHKOPYILIHHOI TMOITUKH, BUPIIIEHH] MUTAHb 3a1100iraHHs Ta BUSBIICHHS KOpymmii
B pauiepxaMiHicTpaLii; -

31) IpoBaaUTh NisNBHICTE, MOB’S3aHy 3 NePKABHOK TAEMHMIIEIO, OpraHi30OBYy€
Ta  3AiMCHIOC  3axomM o0  3aGe3rneveHHs PEKHMMY  CEKpeTHOCTI B
pannepxanaMiHicTpanii BiANOBIAHO 10 BHMOI 3aKOHONABCTBA y cdepi oxopoHu
JEePXXaBHOI TAEMHHUILI;
| 32) y pasi n0Tpe6H Oepe ywacte B oprauizauii nepeGysaHHs B paiiomi
iHO3eMHMX Jieneralliii, a TAKox Jeneraliit paiiony 3a KOpPJIOHOM;

33) 3a NOpYYeHHSIM TOJIOBH BHKOHYE iHII GyHKLii BiMOBIAHO IO YHHHOTO
3aKOHO/IaBCTBA.

4. Amapar y nporegi BUKOHaHHS MOKIIaJCHAX HA HBOTO 3aBIAHb B3aeMoZi€e 31
CTPYKTYPHUMH  MIAPO3JiMaMH  pailiepaaminicTparii, obnaepxaaMinicTpanii, '
Anminictpaniero Ilpesunenta Ykpainw, Cekperapiatom Ka6inery MiHiCTpiB’
YKpamH paiIepKaqMiHICTPALAMH, TEPUTOPIaNbHUMH OpraHaAMH MIHICTEPCTB, =
IHIIMX LEHTPAIBHAX OPraHiB BUKOHABYOI BITaH (3 THTaHb 3[[IICHEHHS IOBHOBAXXCHb
oﬁﬂ,nepma,uwmc'rpauu) LenTpanbHoio BHOGOpPUOIO KOMICi€l0, a TakoX opraHamu
MICLIEBOTO CAMOBPSLYBaHHS, iAPHEMCTBAMH, YCTaHOBaMH, OprasizaiisiMd Ta
00’€eIHaHHAMHU TPOMAISH.

5. Anapar Mae npaBo:

1) 3anmyyaTu cremiamicTiB CTPYKTYypHHX miaposinis paunepn{aﬂmmcmauu
TEPUTOPIalbHUX OPTraHiB [IEHTPAJILHUX OPraHiB BUKOHABYOI BIAJIH, i ANPUEMCTB,
OpraHisamiii Ta YyCTaHOB, IPOMAJICEKUX 00’€¢lHaHb (32 MOrOMKEHHSIM 3 iX
KEPIBHUKAaMU) JUIsl BUBYEHHS | PO3IIIAAY IIUTAHb, [0 HANEXATh 10 HOro KOMIIeTeHIIIT;

2) ozmepyBaTH B YCTaHOBIIEHOMY MOpSIKY Bij CTPYKTYPHHUX MiAPO3MIiITiB
paizepxaamiHicTparii, TEpUTOpiabHUX OPraHiB LEHTPaIbHUX OpraHiB BUKOHaBYOI .
BIIa/IH, OPraHiB MiCLEBOrO CaMOBPsyBaHHsI, MiANPUEMCTB, OpraHisariii Ta YCTaHOR,
iHpopMallio, TOKYMeHTH Ta iHII MaTepiain, HeoOXiHi /U1 BUKOHAHHS MOKJIANIEHUX _
Ha HBbOT'O 3aBJaHb;

3) KOpHCTyBaTHCB B YCTaHOBJIEHOMY MODSIIKY iH(popM.auiﬁHHMH Oazamu,
CHCTEMaMHU 3B’A3Ky | KOMyHiKallilf, MepexaMy CIEeLialbHOro 3B’S3Ky Ta iHIIUMH
TEXHIYHUMHU 3aC00aMu;

4) CKIMKaTH B YCTaHOBIEHOMY MOpSIKY Ta GpaTH y4acTb y Hapajax
ceM1Hapax IHIIMX 3aXo[aX, L0 BimOyBalOTHCS B padinepxanMmiHicTpauii  Ta
M ATNOPSIKOBAHUX YCTaHOBaX 3 MUTaHb, [0 HAJIEXKATh JI0 HOro KOMIIETEHIIiT;

5) BHOCHTH HA PO3IIISA IOJIOBH Ta HOrO 3aCTYNMHUKIB IPOEKTH PO3NOPSKEHB,
NJIaHiB, 3aXOJiB, NOMOBIXHI 3amMcKH, iHGOPMAIII0 3 MWTaHB, IO HANEKATH IO
KOMIIETEHLII] arapary.

6. Anapar 040iII0€ KepiBHUK, IKMH IPU3HAYAETHCA Ha I10CA/y Ta 3BUIBHAETHCS
3 Iocaqy royioBOIO B INOPSIKY, IHependauyeHOMy 3aKOHOIABCTBOM IO J€pKaBHY
cIryx0y. =



7. KepiBHUK amapary:

1) 3nificHIOE KepiBHMLTBO NisUTBHICTIO arapaTy Ta OprasizoBye Horo po6ory,
HECe NEPCOHANbHY BiANOBIANBHICTh 32 BUKOHAHHS IOKJIAJEHUX HA HBOTO 3aB/laHb,
BU3HAYa€ CTYMiHb BiANOBIJATLHOCTI KEPiBHHKIB Ta iHIIHMX NpaliBHUKIB HOro
CTPYKTYPHUX MiAPO3/iJIiB;,

2) 3abe3nedye MiArOTOBKY MaTepiaiiB Ha O3NS FONOBH,

3) 30iMCHIOE TIOBHOBa)X€HHs KEPIBHUKA NEpIKABHOT CIIy>)xOM B amaparti Ta ii
CTPYKTYPHHX MIAPO3AiNaX (KpiM CTPYKTYPHHX IIiApO3IimiB 3i CTaTyCOM IOPUAMYHHUX
0oci6 my6niuHOro npasa); -
| 4) opraHi3oBye IulaHyBaHHS POGOTH 3 NepCOHAIOM anapary, y TOMY YHCII
NIPOBENIEHHS KOHKYPCIB Ha 3aHHSATTS BaKaHTHUX 110Ca]] AEPKABHOI CITY>X0m Ka'rempii’i'
«b» 1 «B», 3a6e3neuye ix 1po30picTh i 06’€KTUBHICTH BiZMOBIIHO 10 BUMOT YHHHOIO
3aKOHOJIaBCTBa, ,

5) 3abe3neuye nuaHyBaHHs clly)GOBOT Kap’epH B anapari, MIaHOBE 3aMileHHS
nmocaj AEpXKaBHOI CIyXOW MiAroToBNEHUMH (axiBLUAMM 3riZHO 3 BHMOTAaMH O
NpoGeciiHOT KOMIIETEHTHOCTI Ta CTUMYITIOE NpOCYBaHHS M0 CIyXO0i;

6)3abesnedye cBOEUaCHe ONPUIIIOLHEHHS Ta Mepeaady LEHTPaJIbHOMY OpraHy
BMKOHABYOI By, 110 3abe3nedye GOpMyBaHHs Ta peasisye Jepx aBHy NONITUKY Y
cdepi nepxaBHOI ciryx6wu; indopmalii npo BakaHTHI mocamy JIep>KaBHOI CITyOH 3
METOI0 (POPMYBaHHS €IUHOTO MepeNiKy BAKAHTHHX MOCA JIEPXKABHOI CIyXOH, SKUH
OIIPUITIOTHIOETHCS,

7) npusHavae rpoMajsH YKpaiHu, AKi mpoiwum KOHKYpCHUH Binbip, Ha
BaKaHTHI [I0CaIH IepXKaBHOI CIyx61 kaTeropiit «Bb» i «By» arapary, 3BUIBHSIE 3 TAKUX
TOCaJl BiIMOBITHO IO BUMOT YHHHOTO 3aKOHO/aBCTRA, -

8) TNPHCBOIOE pPaHIM [EpXKABHUM  CITyKGOBLAM anapary, I0cagu SIKHX
BIZTHOCSITHCS 10 KaTeropi «b» 1 «By»;

9) 3abe3nedye mixBHIIeHHs KBaTidiKaLil JepXKaBHIX CI1yKOOBLIB arapary;

10)3nificHIOE  MIaHyBaHHS  HaBYAHHS NepcoHajay amaparty 3 MeTOI0
BAIOCKOHAICHHS DIBHS BOJIOAIHHSA IEPXKABHOK MOBOIO, PETiOHANBHOK MOBOK 260
MOBOIO HAl[lOHAJIbHUX MEHIIWH, BM3HAYEHOIO BIATMOBIAHO 110 3aKOHY, a TaKOX
IHO3€MHOIO MOBOIO, sIKa € OJIHi€I0 3 obiLifiHuX MoB Pamu €Bponw, y BUNaKax, SKIIO
BOJIOZIIHHS TaKOK MOBOIO € 060B’I3KOBHUM BiIITOBIIHO 10 YHHHOTO 3aKOHO/JaBCTBA;

11) 3pificHIOE KOHTPOJb 3a JOTPUMAHHSM BUKOHABCHKOI Ta cnyx060Boi
JMCUMIUTIHY B anapari;

12) opranizoBye IOBejieHHS PO3NOPSIKEHb OJOBM Ta HaKasis KepiBHUKA
amapary 10 BUKOHABI[iB; ~

13) 3abesnevye KOHTpOIb 3a AOTPUMAaHHAM B amapari BAMOT Pernamenty,
TncTpykuii 3 minoBoxcTBa, iHIIMX JOKYMEHTIB, 110 peryJIIoIThE OpraHisauio poboTu
palifiep:kaAMiHiCTparii;

14) cmpsamoBye pobotry amapary, HOB’s3aHY 3 IiATOTOBKOIO AHAIITUYHHX,
iHhopMalLifHIX Ta IHITMX MaTepialiB, CHCTEMaTHUHHMU TriepeBipKaMH BUKOHAHHS
aKTIB 3aKOHOJABCTBA Ta PO3NOPSUKEHb TOJIOBH, HAJAHHAM METONMYHOI Ta IHIION
MPAaKTHYHOI ~ JIOMOMOTH  CTPYKTYPHHM  Mifpo3Jiiam paiiaepxaaminicTparii,
TEPUTOPIaJIbHUM OpraHaM LEHTPaIbHUX OpPraHiB BHKOHABYOI BNAH, opraHam
MiCLIEBOT'O CaMOBpSI/TyBaHHS;




-

15) 3abesnedyye y Mexax IIOBHOBaXEHb B3AEMOJII0 palOHHOI JepKaBHOL
anMigicTparii 3 obnaepikaqMinicTpariero, Anminictpaniero Ipesunmenta Vkpainy,
Ka6inerom MinicTpis Vkpainu, Bepxosuoro Panoro Ykpainu;

16) 3abesneuye MiAroTOBKY MpPOEKTiB HporpaM poGoYMX MOI3NOK 10 paifoHy
BHUILHKX MIOCANOBUX OCI0 0OnaepikaaMiHicTpanii; -

17) 3nilicHOe oprani3aniliHe 3a0e3nedeHHs IArOTOBKH Ta MPOBEJEHHS ~=-
3acillaHb KoJieril, Hapaj, siki IPOBOASTBCS TOJOBOIO Ta HOTO 3aCTyIHHKAMH,

18) posrnsinae ckapru Ha Aif a6o Ge3misIbHICTE AepKaBHUX CITYXOOBLIB, SKi
3aliMaroOTh NOCa/IH JIepKaBHOI ci1yk6u KaTeropiii «b» i «B» B amapari;

19) mpuiimMae pileHHs NPO 3a0XOYEHHS Ta NPUTATHEHHS JO JUCIHILTIHAPHOL
BiZIIOBINATLHOCTI JIEPXKABHUX CIIyXKOGOBLIB, sKi 3aiiMarOTh MOCAM AEPXKABHOIL
ciryx6u kareropiit «b» i «B» B anapati, y Mekax MOBHOBaXKEHB,

20) BukoHye GyHKIUIT po6GOTOAABIS CTOCOBHO MpALiBHHUKIB arapary, sKi He €
JepXKaBHUMH CIIYKOOBIISIMHU;

21) s3aTBepIKye TONOXEHHS IIPO CTPYKTYpHI MiAPO3AIM amapaTy Ta
CTPYKTYpHI MiApO3ainu paﬁ,uep}lcanMiHiCTpauii' 6e3 craTycy IOpUOWYHHX OCi0
nMyOIIiYHOro NpaBa, NOCajoBi iHCTPyKIi iforo npauisHukis. KepiBHHKH CTpyKTYpHHX
i PO3ALTiB arnapaty HecyTh BIAMOBIIa/IbHICTL 32 OpraHizauiro poGoTH TaKuX_
MiIPO3AILIIB BiJINOBIHO [0 IIOJNIOKEHD Ta [OCAN0BUX iHCTPYKIIii;

22) crBoproe HaNeXHI yMOBH JUIs POGOTH Ta il MaTepialbHO-TEXHIYHE
3a0e3MeyeHHs; .

23) 3a JOpyYEeHHSIM TOJIOBU:

3I[IACHIOE KOHTPOJIb 33 PalliOHANIbHAM BUKOPHCTAHHAM KOIITIiB, MepentadyeHux
KOLITOPHCOM BHTpaT Ha YTPUMaHHS amnapary, BHOCHTH BiJIOBiJHI IPONO3ULT
T'OJIOBI;

PO3MOPSAIKAETECS KOLITAMU B MEXaX 3aTBEPPKEHOr0 KOIITOPUCY BHUTpAT Ha
YyTpUMaHHs amnapary, )

24) nmpoBOAUTE po6OTY OO MOCTIHHOrO BAOCKOHAIEHHS MisUIBHOCTI arapary,
BUBYEHHS 1 BIIPOBAaPKEHHs HOBHX, IPOTPECUBHUX HOPM i METOIB poGOTH;

25) BIANOBiTa€ 3a CTaH JiJIOBOACTBA, OOJIKY i 3BITHOCTI;

26) xoopauHye pobOTy IIOAO0 OpraHisauii gocTymy a0 Mmy6mignoi iHbopMaril, )
PO3IOPSAHUKOM SIKOI € paliepKaaMiHicTpaLlis; -

27) Bumae y Mexax TNOBHOB@)XCHb HAaKasd, OPraHi3oBye KOHTPONb 3a IX —
BUKOHaHHsM. Hakasu kepiBHMKa amapaty, NpHHHATI 3 MOPYLIEHHSAM YMHHOTO
3aKOHOJABCTBA a00 3 NEpeBUIICHHAM HOro NMOBHOBaXKeHb, MOXYTh OYTH CKacOBaHi
I'OJIOBOIO; _

28) BUKOHYE iHIIi 000B’A3KH, MOK/IAJEHI HA HOTO TOIOBOKO.

8. V pasi BiacyTHOCTI KepiBHHKa amapary Horo 3amiimrye ocoba, Ha SKy
IOKJIaIEHO BUKOHAHHS 000B’ A3KiB.

9. Amapar yTpuMy€eFhCs 3a paxyHOK KowTis JlepaBHoro GromkeTy YKpaiHu.

10. T'ontosa 3ateepmxye [lonoxeHHs Npo amapar, BU3HAYa€e HOrO CTPYKTYpY,
TPaHUYHY YHCENBHICTh, (DOHJA OIUTATH Mpaui MpaliBHUKIB B MeXaxX BHALICHHX
acCHTHyBaHb 3 JlepkaBHOT0 OrOKeTY YKpaiHu.



11. dns po3IIIsTy PEKOMEHJALIH 1 IPOMO3HULIH 100 BAOCKOHANEHHS poboTH ~
Ta BUDIUICHHS iHIIMX NHUTaHb B alapari MOXYTh yTBOPIOBATHCH poboui rpynu um
KOMiCii, CKJIajl Ta MOJIOXKEeHHs! [IPO SIKi 3aTBEP/IKYIOTHCS HAKA30M KEpIBHUKA arapary.

KepiBHuk anapary Muxkona 3BepxanoBcbknii



