BUIOKYPAKMHCBKA PAMOHHA JEPXKABHA AIMIHICTPAIIIS

PO3IOPAJKEHHS

roJIOBH paioHHOI AepxkaBHOI aAMiHicTpauii

« 4 heobreece 2019p. cmt Binokypaxnne » 773

Ipo 3arpepaxenns [HcTpyKuii Npo mopsioK BeJeHHs 00.iKy, 30epiranns, BAKOPHCTAHHS
i 3HMDIEHHS JOKYMEHTIB Ta IHIIHX MaTepiajJbHHX HociiB iHdopmanmii, mo MmicTATH
cayx0oBy indopmaniro, B paitonniii nep:xapHiii agminicTpanii

Bignosinao mo cr. 119 Korcruryuii Vkpainm, cr. 6 3akony Yxpainu “IIpo micuesi
JlepXaBHi anMiHicTpanii”, Ha BHKOHaHHA mocTaHoBH KaGimery MinictpiB Ykpainu Bin 19
xoBTHS 2016 poky Ne 736 “IIpo 3arBepmkeHHs THIOBOI iHCTPYKHil NPO MOPSAOK BEJCHHS
06miKy, 36epiraHHs, BUKOPUCTAHHS i 3HMIUEHHS NOKYMEHTIB Ta iHINIMX MaTepiallbHUX HOCIiB
indopmarii, mo MicTaTe cayxGoBy iH(opMali0”, 3 METOI HaleXHOi opraHizauii poboru 3
JIOKYMEHTaMH, SIKi MiCTATh CIlyx60BY iHpopMarito y paiinepxaaminicTpanii:
3000B’s13y10:

1. 3arBepautu [HCTPYKIiIO PO MOPSIOK BeneHHs 0o0iKy, 30epiraHHs, BUKOPHCTaHHA i
3HUINEHHs JOKYMEHTiB Ta iHINMX MaTepiaJbHUX HOCIiB iHdopManii, mo MicTaTh CiyKOOBY
indopmanito B BinokypakuuchKiii paifonnili nepxaBHiii amMimicrpamii Jlyramcekoi o6macti
(mopmaerncs). : '

2. KoHTpOJIb 32 BUKOHAHHSM J@HOTO PO3MOPAKEHHS IMOKIACTH Ha KepiBHUKA anapary
paiinepxxaamiHicTpanii Mukoiy 3BepXaHOBCHKOIO. '

B.o. ronosu Cepriit IIEBETEHKO




3ATBEP/DKEHO

Po3nopsixeHHs roJI0BH pailOHHO1
JEPKaBHOI aaMiHicTpaii
L cobrrcee A0/8 pNe 193

IHCTPYKIIIS

npo NOPHA0K BeeHHd 00Ky, 30epiranHs, BUKOPHCTAHHA i
3HULIEHHS XOKYMEHTIB Ta iHIIMX MaTepiajbHuX HociiB indopmanii,
o MicTaTh cayxk6oBy indopmaniio B paiionniii pepxkaBHii agminicTpanii

3araapHa YacTHHA

1. IHCTpyKuis BHM3Hayac €JMHI BMUMOIH IO BENEHHS 00Ky, 30epiraHHs, BUKODHCTaHHS i
3HHMIIECHHS JOKYMEHTIB Ta iHIIKX MaTepiabHAX HOCIIB iH(opmanii (Fani - JOKYMEHTH), IO MICTAThH
cnyx6oBy iHdopMmaiiio, 3i0paHy WA 4Yac TNPOBAIKEHHS ONEPATHBHO-PO3INYKOBOI, KOHTP
PO3BiyBaNBHOT AiSNIBHOCTI, ASUIBHOCTI y cepi 060pOHH epkaBH Ti iHIIY ciryx00By iHhopMarLiio
(nani — cyx608a inpopmauis)y BinokypakuHChKil paitoHHiH JepxaBHii aqMinicTpaii.

2. V BinokypakuMHCBKil paiioHHil aepxkaBHil agMinicTpauii yTBOPIOETECS KOMicCis 3 MHTaHb
poGoTu i3 ciyx60BoO iH(pOpMami€ero, sKa MNOCTIHHO Ji€, MONOXEHHs MpO fKy Ta CKJIan SKOI
3aTBEPJIKYIOTHCS PO3MOPSAKEHHAM TOJIOBH paiifepikaaMiHicTparii.

3 ypaxyBaHHsAM OcCOONHMBOCTEH JisBbHOCTI paiifepxamMiHicTpamii 3a pIIEHHAM TIOJIOBH
MOXYTb YTBOPIOBATHCS KiJIbKA TAKMX KOMICiii 32 HanpsMaMH JisITbHOCTI.

Jlo cknany KoMicii 3 muTanb po6oTH i3 ciryx*60BokO iH}OPMALII€IO BKIIOYAIOTCS MPAIliBHUKH
CTPYKTYpHHX TiJPO3ZLIB paiimepxaaminicTpanii, B SKHX CTBOPIOETHCS CIyx0oBa iHpopmauis, a
TaKOX  NpalliBHAKH  PEKHMHO-CEKpeTHOro,  MobimisamifiHoro  miiposainmis,  miApoO3ALTiB
xpunrorpadignoro Ta/abo TexHi4HOro 3axmcry indopmanii (y pasi iX CTBOpeHHS), CTPYKTYPHOTO
IiPO3 iy 3 MiNOBOACTBA 260 JOKYMEHTAUiHHOro 3abe3neyeHHs, MiAPO3Ainy 3 MMTaHb 3alHUTiB Ha
indopmaniro abo NpawiBHUKH, BiAMOBIAAIBHI 32 BUKOHAHHS BiANOBIAHUX (QYHKIH B yCTAaHOBI.

Jlo cknany KoMicidf, YTBOpeHHX 3a HAanmpsAMaMH JisUIbHOCTI YCTAHOBH, BKIIFOYAIOTHCH
kBani(hikoBaHi MpAiBHUKH 3 BiAMOBITHAX HANPAMIB JisIBHOCTI.

3. OCHOBHHMH 3aBJaHHAMH KOMicii 3 muTaHb poboTH i3 ciyx6oBoro iHdopmaliero €:

CKJIAIeHHs Ha MiACTaBi NPONO3MIiH CTPYKTYPHHX MiApO3AiniB paiinepxamMiHicTpanii Ta 3
ypaxyBaHHSM BHMOT 3aKOHOJIaBCTBA NEPENTIKY BIIOMOCTEH, 10 CTAHOBIATH CIyk60By indopmarito
(mani - mepenik BimoMocTei) i oiaHHs HOro Ha 3aTBEPIDKECHHSA TOJIOBI paiIepkaMiHICTpaLii;

nepernaa nokymentis 3 rpudom "Jlna cmyx60BOro KOpPHCTYBaHHA" 3 METOIO #oro
niaTBepIKeHHd abo CKacyBaHHS,

pO3IJIsAz IOKyMeHTIB 3 rpudom "Js cnyx60BOro KOPUCTYBaHHS" HA MPEJMET BCTAHOBJICHHS
B HHX BiZOMOCTeH, IO MICTATh BiIKpUTY iHdOpMamiio, sika MOXe OyTH BHKODHCTaHA i 4ac
ONpalOBaHHA 3aMUTIB Ha MyOiuny iHdopMartiio;

pO3CNifyBaHHs Ha TiACTaBi pilleHHs TONOBH palinepxamMiHicTpanii QaxTiB BTpaTH
noxkymenTiB 3 rpudom "Ilns cayxGoBOro KOPUCTYBaHHsA" Ta PO3TOJOMICHHS cinyx60B01
iHdopmanii;

PO3IISAN MUTAHHS OO HpHCBoeHHs rpupa "Ins  cmyx6GOBOro  KOPHCTYBaHHA'

JOKYMEHTaM, 110 MiCTATH ciy)60By iHdopmaliio, sxa He nepenbadeHa MepesikoM BiIOMOCTEH, 3a
[OJaHHIM 0¢i0, AKi MAMUCYIOTH TAKMH JOKYMEHT,
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BHBYCHHS Ta MPOBEICHHS OLIHKA MaTepialiiB, 3 SKHMH [UIAHYETHCS O3HAHOMMTH iHO3EMIIIB
abo sxi OyayTs iM nepenaHi.

4. Tlepenik BimoMocTed CKIagacTbCs KOMICi€l0 3 NHTaHb poboTH i3  CiIyxO0BOIO
iHpopMaNi€ro BiAMOBIAHO O BAMOr YacTHHH Jpyroi crarTi 6 Ta crarti 9 3akony Ykpainu "IIpo
JocTyn no my6niydoi imdopmauii”, 3aTBepIDKYETHCS TOJIOBOIO paiifepxaaMiHicTpanii Ta
ONPHIIIONHIOETHCS Ha odiniiiHoMy BeG-caiiTi.

5. IlpamiBHMKH, SKMM JOPYYEHO ONpPAIbOBYBAaTH JOKYMEHT, INO MICTHTB CIyXOOBY
indopmalito, BU3HAYAIOTECA TOJIOBOIO paOHHOI AepXaBHOI aaMiHicTpamii, HOro 3acTyNHHKaMH,
'KepiBHUKaMH CTPYKTYPHHX IMiAPO3ALTIB Y PE30JIOLI 10 TAKOro JOKYMEHTA.

UneHd MOCTIHHUX ab0 TUMYACOBHX KOHCYIBTATHMBHHX, JAOPATyYMX Ta iHIIMX JOMOMIKHHX
opraHiB BinokypakuHCEKOI paiifepxaaMiHicTpalii, ki He € ii nmpaliBHHKaMH, MOXYTh IPAIIOBATH
3 JIOKyMEHTAMH, IO MiCTATh Ciyk60By iH(OpMaNil0 Ta BHHOCATHCS HAa PO3IVISLA BiAMOBiZHOTO
Opraiy Ha IiJcTaBi pe30IOLii r'OJIOBH paiiiepyKaMiHicTpartii.

6. Oprauizanis po6oT 3 JOKyMEHTaMH, IO MIiCTATh CIyX00By iH(opMalliio, B padOHHIH
JiepKaBHil amMiHiCTpalii, MOKIaJacThCs Ha 3arayIbHUM BiJUILUI anapary paiaepkaaMiHicTparii.

O6nik, popMyBaHHs cripas, 30epiraHHs Ta BUKOPHCTaHHs JOKYMEHTIB 3 BimMiTkamu "Jlitep
"M", «Jlitep K» Ta «Cl» mnpoBamsrbcs TOCamoBHMH Oco0amH, BiJNOBiJATbHAMH B
paiizepxanminicTpaliii 3a MoOiTi3aliiiHy Ta peXXMMHO-CEKpETHY poboTYy.

KepiBHHKH CTPYKTYpHHX MiIpO3iNiB palifepxaaMiHicTpauii 3A1HCHIOIOTE KOHTPOJL 3a
JIOTPUMAHHSAM TOPSIKY MiArOTOBKH AOKYMeHTIB 3 rpudom "Jnsa ciyx00Boro xopucryBaHHs', ix
30epiraHHs i BAKOPHUCTAHHS.

7. 3BaranpHuii BijUln  paiinepkaaMiHicTpanii 03HAMOMIIOE TpalliBHHMKIB amapary,
CTPYKTYPHHX IIiIpO3/1iIiB, @ TAKOX YIEHIB iHIIMX OpraHis (BH3HAYCHHUX Yy MyHKTi 5 miel IHcTpykuii)
SKi MaroTh JI03BiN1 HA poGOTY 3 JOKYMEHTaMH, IO MIiCTATH CIIyX00BYy iH(pOpMaLilo, 3 IHCTPYKIIEIO
i pO3MucC.

8. JloxymeHTam, LIO MiCTATh Ciayx6oBy iHdopMmaniro, npucsoroersca rpudp "Ius
cyx60Boro xopucrysanHs". Ha HOKyMeHTax, IO MiCTATE Coyk00By iHdopMmaliio, A0AaTKOBO
IPOCTABIAIOTHCS BiJIMITKH, 30KpEMa 3 IHTaHb:

MoOmi3amii — «M»;

kpunrorpadiusoro 3axucry inpopmanii — «Jlitep K»;

cnenianbHoi iHbopmanii — «CIy;

Karteropii JOKyMeHTiB, Ha SKHX mpocTaBiserscs BimmiTka «Jlitep K», Bu3HavaroThCs
HOPMaTHBHO-TIPABOBAMH akTaMu AMiHicTpanii Jlepxcrenss’a3Ky.

9. IMuranHs moOmO HEOOXimHOCTI NpHUCBOEHHsA NoKyMmeHTy rpuda "Jlna - cayxbosoro
KOPHCTYBaHHA" BHPILIyeThCA BHKOHaBLEM ab0 NOCanoBoio 0coboro, fKa MiANKCYE JOKYMEHT,
BiJIIOBIIHO /IO MepeiKy BifloMocTel Ta 3 JOTPMMAHHAM BHMOT YaCTHHH APYToi CTarTi 6 Ta crarti 9
3akony Ykpaiuu "[Ipo moctyn mo my6nivnoi indopmarii”.

10. Jlo mpuifHATTS pilleHHS NpPO NPHCBOEHHS JOKyMeHTy rpuda "Ilns ciyxGoBoro
KOpHCTYBaHHSA" 0co6H, 3a3HadeHi B IyHKTi 9 niei [HCTpyKuii, HOBUHHI:

1) mepeBipHTH, UM HanexuTh iHQOpMAIis, SKy MICTHTH NOKYMEHT, 1O KaTeropii,
BU3HAYEHHX Y YaCTHHi neprmiit crarti 9 3akony Yxpainu "TIpo noctyn no my6nignoi iHpopmarii';

2) BCTAHOBHTH, YM HAJEXHTh BiANOBiAHA iHpOpMAIis KO Takoi, HOCTYN A0 SKOi 3riIHO i3
3aKOHOM HE MOXe OYTH 0OMeKeHOo, B TOMY YHCII LUISXOM BiIHeceHH  ii 1o ciyx06oBoi indopmanii;

3) nepeBipHTH NOTPUMAHHS CyKYIHOCTi BUMOT, NEepeN0ayeHuX YaCTHHOIO APYroio crarti 6
3akoHy Ykpainu "IIpo noctyn mo myonivnoi indopmanii”.
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B oKpeMHX BHIAJKaX ITMTAHHS IOAO HEOOXIMHOCTI MPHUCBOEHHS noxymenty rpuda "l
CIyXG60BOro0 KOpHCTYBaHHA" MOKe OyTH PO3IJIAHYTO KOMICI€I0 3 IHTaHb pOOOTH i3 CiIy:K60BOIO
indopMani€cro 3a moJaHHIM MocanoBoi 0coOH, sIKa MiANHCYBAaTHME NOKYMEHT.

11. 3a60pOoHsSETbCA BHKOPHCTOBYBAaTH UL mHepenadi ciyxOoBoi indopmanuil Bimkpuri
KaHaIH 3B'S3KY.

V pasi BUHMKHEHHA HeoOXifHOCTI B mepepadi (HaACHJIAHHI) JNOKYMEHTIB, LIO MICTATh
cityx6oBy iHGOPMAILiIO, IOPUIMYHEM 0CO0aM, TPOMAICHKHM 00'eTHAHHAM 6€3 CTaTyCy IOpHANYHOI
ocobu Ta QizuyHuM ocobaM, Ha SKHX HE MOLINPIOIOTHCS BUMOTH i€l [HCTpyKuii, ocTaHHl OepyTh
Ha cebe MHCHEMOBE 3000B'A3aHHs CTOCOBHO HEPO3TOJIOLICHHS OTpHUMaHoi ciryx60Boi iH(popMartii.

' KepiBHUKH IOpHAMYHHX OCi0, rpOMafChKHX 00'eqHaHb Oe3 craTycy IOpHAMYHOI 0coOH Ta
¢i3uuni 0coOM 3a pO3roNolIeHHs Cly)00Boi iH(popManii HecyTh BiINOBINAIBHICTD BiNOBIIHO 10
3aKOHY.

12. BianosimanbHicTh 3a opramizanio Ta 3aesnedeHHs NOTPHMAHHS B amaparti HOPSIKY
BeJleHHs 001Ky, 36epiradHs Ta BUKOPUCTAHHS JOKYMEHTIB, IO MicTATh cIyx06oBy iHdopmamiio,
MIOKJIA/IA€THCA Ha I'OJIOBY, @ Y CTPYKTYPHHX IIiIpo3/ij1ax — Ha 1X KepiBHHKIB.

Ocobu, BUHHI y NOpYLIEHHI NOPSAKY BEIEHHS OONiKy, 30epiraHHs, BHKOPHCTAHHA i
3HMINEHHS NOKYMEHTIB Ta IHIIMX MaTepialbHUX HOCIIB iH(pOpMalii, MO MICTATE CiIyXOOBY
inpopmanito, ix Brpari abo posromomeHHi cuyx6oBoi iH(popMmamii, IO B HHMX MICTHThCH,
OPUTATYIOTECS OO0 AACIHIUTIHAPHOT 200 1Ol BiNOBI TABHOCTI, NEpeI0aYeHOl 3aKOHOM.

13. Ilix wac poboru 3 mokymentamu 3 rpudom "Ilns ciayxGoBoro KOpHCTyBaHHA"
3aCTOCOBYIOTECS TOJIOXKEHHS nirogoi Imerpykuii 3 ainoBoacTBa B BiOKypaKMHCHKiM paifOHHIH
Nep>kaBHi# anMiHicTpallii Ta HalllOHAIBHUX CTAHAAPTIB, IO PErIaMEHTYIOTh MIOPSIOK CKIIANIEHHS T
odhopMIEeHHS opram:saumﬂo-pomopa,uqnx JIOKYMEHTIB.

CrBopeHHsi, BiqmnpaBlieHHA, TlepelaBaHHsA, OJCpXKaHHsA, 30epiraHHsa, 0OpoOIEHHS,
BUKODMCTaHHS T4 3HUINCHHS €JEeKTPOHHHX JOKyMeHTiB 3 rpudom "Jlna ciyxGoBoro
KOPHMCTYBaHHs" 3iCHIOETHCS BiIIOBIAHO JI0 BEMOT 3aKOHOJABCTBA, IO PEryJIOe MUTaHHA poOOTH
3 €IEKTPOHHHMH JOKYMEHTAMH Ta TUTaHHS €IEKTPOHHOTO JJOKYMEHTOO0OITY.

14. Bukopucranus inpopmaniitHux, TEIEKOMYHIKaIliiinux, - iHdopmauitizo-
TENEKOMYHIKAlIMHAX ~CHCTEM 4YM 3acO0iB  KONIIOBAIBHO-PO3MHOXCYBAIBHOI ~TEXHIKH, IO
3aCTOCOBYIOTBCS Hifi dYac 0OpoOKku cnyxcﬁosoi’ indopmanii, 3AifCHIOETbCS HA TiACTaBi
PO3MOPAAYOro JOKYMEHTA TOJIOBH paifiepKaqMiHICTpanii 3 JOTPAMAHHAM BUMOT 3aK0Ho,uaBCTBa y
coepi 3axucry iHpopmariii.

15. OcobnuBoOCTI BefeHHs 06Ky, 30epiranss, rnepeaadi, nepecuIanHs, TPAHCIOPTYBaHHS 1
SHHIIEHHS JOKYMEHTIiB 3 Binmitkoro "Jlitep "K", 3aco6iB kpunrorpadiuHoro 3axucry ciyx60Boi
indopMmarii, KIIOYOBHX JOKYMEHTIB, HOPMATHBHOI, TeXHi4HOI (€KCILTyaTamiiHOi) HOKyMeHTawii
BH3HAYAIOTHCS HOPMATHBHO-TIPABOBHUMH aKTaMu AnMinicTpanii Jlepxcnenss'sasKy.

16. V pasi niksimanii paiigepxaaMinicTpamii pilleHHA NpO IMOJANbLIE€ KOPHCTYBAaHHA
JOKyMeHTaMmu 3 rpudom "J{ns ciry:x60Boro KOPUCTYBaHHS" MpHHMac JTiKBiAaliifHa KOMICis.

17. ApxiBuuil Bimmin paiizepxaaMiHicTpamil HajJae KOHCYNBTAalliiHYy Ta METONHYHY
JIOTIOMOTY 3 TNHTaHb JLIOBOJCTBA CTOCOBHO IOKYMEHTIB, IO MiCTAThH cnyxcﬁoay indopmartiro,

MiZATOTOBKH CIIpaB [0 NiepeJaBaHHs Ha apXiBHe 36epiraHus.

IpuiiMaHHe TA peecTpallis JOKYMEHTIB
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18. 3araneHuii Bimuin paiizepxaaMinicTpanii 3ailicHIOE HEHTpani30BaHO ' MPHHMAaHHA Ta
peeCTpaliio JOKyMeHTIB 3 rpuom «Jlns ciayxO60BOro KOPHCTYBaHHA)», 3a BUKJIIOYEHHAM THX, IO
MmaroTh BimmiTkn «Jlitep K», «CI», ski npuiiMaloTbCS Ta PpEECTPYIOTBCA CIIEHIANICTOM 3
MobinizaniitHoi po6oTH.

JTloxymentn 3 rpudom «Jlns cioyxGoBoro xopuctyBaHHS» 3 BimMiTko «JliTep Mb»
NpUIMAIOTBCA 3arajIbHAM BiZUIiIOM 1 MEepefaloThes IiJi PO3MHC Y JKYpHali oONiKy KOHBEPTIB 1
IepeNaloThCs TMiJl PO3MUC y KypHam oONiKy KOHBepTiB (makoBaHb) (momarok 1) crmemiamicTy 3
Mobimi3aniiiHoi poboTH s peecTparii.

19. V pasi HagxomkeHHs y HepoOouHil Yac KOHBEPTiB (TIaKOBaHb) 3 JOKYMEHTaMH 3 rpHdOM
"IIng cay’x00BOrO0 KOPUCTYBaHHA" BOHH MOXYTh TNpPHAMAIOTBCS YEProBHM NpaliBHUKOM
‘paiimepxanmMinicTparii (y pasi miionoO0BO uepryBaHHs), SIKMH, HE PO3KpHBAIOuH, Iepejtae ix
HACTYNHOro poGOYOro AHs MO 3aralbHOrO BiUTy Mifl PO3MMCKY B XypHall OONIKy KOHBEPTIB
(nakoBaHb) 3a HOPMOIO 3riTHO 3 NOAATKOM 1.

20. 3a60pOHSETHCS NOCTABIATH y HepoOOumii 4ac B paiiiepkaaMiHicTpanilo JOKYMEHTH 3
rpudom "J{is ciryk60BOro KOPUCTYBaHHA" Y pasi BIICYTHOCTI 1[1I01000BOr0 YepryBaHHs.

21. Bxinua xopecnonfenuis 3 rpudom "Jnsa cmyxG0Boro KOpHCTYBaHHS" PO3KPHBAETHCA
NpaliBHHKOM 3aralpHOro BifNiny amapaty paiinepanMinictpanii. Ilpy nmpomy mnepeBipseTbCsA
BiMOBIAHICTS KiNBKOCTI apKyIiB, NMPUMIPHHUKIB, OJATKIB JI0 HOKYMEHTIiB Ta iX peecTpauiifHHX
iHZIeKCiB 3a3HaYEeHHM Ha KOHBEPTi (IIaKOBaHHi) Ta y CyIPOBITHOMY JIHCTI.

22. 3a BificyTHOCTI BKJajeHb a00 MOPYIIEHHS IX HUTICHOCTI (HEBiMOBIJHOCTI KiNBKOCTI
apKyIliB, JOJATKIB [0 JOKYMEHTA), NOMIKOJ)KEHHS KOHBepTa (NMakOBaHHS), INO IIPU3BENO IO
YHEMOXUIMBJIEHHS [POYMTAHHS TEKCTy MHOKyMeHTa ab0 MOXJIHMBOTO HECAHKI[IOHOBAHOI'O
O3HaliOMJIeHHA 3 HOro 3MicTOM, a TAaKOX HEBIANIOBINHOCTI peecTpaliffHOMy IHIAEKCY NOKyMEHTa
3a3HAYEHOMY B KOHBEPTi (IaKOBaHHI), JOKYMEHT He peecTpyeThes. [Ipn npoMy CKIanacThes axkT 3a
dopmor0 3riiHO 3 NOAATKOM 2 y ABOX INPHMIDHHKAX, OJMH 3 SKHX pa3OM 3 OTpPUMaHHUMH
JOKYMEHTAMM HaJICHJIA€ThCS BIINPAaBHUKOBI, IPYTHii 30epiracThes y 3arajbHOMY BLIJILI.

23. Hapicnani He 3a afpecoro JAOKyMeHTH 3 rpudom "J{ns ciyxOG0BOro KOpPHCTYBaHHS"
MOBEPTAIOTHCS BiJIIPaBHUKOBI 0€3 iX po3risy.

24. Tlin yac peectparlii BXifHOro poxymeHra 3 rpudom "Il ciryx60BOro KOpUCTyBaHHS"
Ha [epIoMy WOro apkymi 3a JOIOMOIOI0 PEECTpAlifiHOro INTaMIa 3arajibHUM BiIILIOM
IPOCTABJISETBCS BiMITKa PO HAAXOMKECHHSA 13 3a3HAYCHHAM CKOPOYEHOro HaHMEeHYBaHHS
YCTAaHOBM - OJEp)KyBada JOKyMeHTa, peecTpamiifHoro isaekcy, dath (y pasi TepMiHOBOTO
BHKOHAHHS - TOJMHH 1 XBHIIMHH) OIEPXKaHHA JOKYMEHTA.

V pasi HanXomKeHHs KoHBepTa (makosaHHs) 3 Binmitkamu "Jlitep "M", "Jlirep "K" ta "CI",
a TakoX 3 BiAMiTKOIO "OcobHcTo" BiMITKa PO HAAXOMKEHHS MPOCTABIIETHCS O€3M0cepeIHbO Ha
KOHBEpTI - (ITaKOBaHHI) i3 3a3HAYCHHAM MOPAIKOBOrO HOMEpa KOHBEPTA (IIaKOBAHHS) 33 XypPHAIOM
001Ky KOHBEpPTIB (I1aKOBaHb) Ta JaTH HOro OJE€p)KaHHs.

25. O6iiK eNeKTpOHHUX HOCiiB iHdopMamii, KHUT Ta iHIIMX BUJAHb, AKi € HOJATKAMH JO
BXiZHOTO CYNpPOBiZHOrO JIHCTA, BEAETHCS OKPEMO BiJ BXiZHHX NoKymeHTiB. Ha cymposigHOMY
JHCTi, AKHUH JOJy4aeThes A0 BiANOBiNHOI CHpaBH, 3arajbHHM BLIUIUIOM NPOCTAaBJSIOTECA HOMEP
06:1iK0BOT OpPMH, IOPSAKOBHIL HOMEP i JaTa B3ATTS I0JaTKa Ha OOiK.

26. PeecTpauist BXifHAX, BUXIIHAX Ta BHYTPIlIHIX JOKyMeHTiB 3 rpudom "Jlns ciyxbosoro
KOPHCTYBaHHS" 3JifCHIOETBCS OKPEMO Bijl JOKYMEHTIB, sIKi He MicTATH ciyx6oBy inpopmauiro, 3
JIOTPMMAHHSIM BUMOTH LOJO OZHOPa30BOCTI peecTpallii.
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[Ipy upoMy m0 peecTpauifiHoro iHmekcy mokymeHra pnomaerses BimmiTka "JICK",
HANPHKIIA/: :

«54/38 ICK».

Ha nmoxymeHTax 3 MoOLTi3aliiHMX NHTAHb Ta 3 MHTaHb cremiaabHol iHdopManii mepexn
- - - p
peecTpaliifHuM iHAEKCOM IpoCcTaBIAeThCA BinmiTka "M" abo "Cl", Hanpuxnan:

«M/251/04-12 ICK», a6o «CI/03/175 ICK».

BuXiZIHOMY CYIpOBiJHOMY JIMCTY Ta KOXXKHOMY JIOJATKy JO HbOTO IPHCBOIOETHCS BIIACHUM
peecTpaniiimii iHAEKC.

BXiHOMY CYNpOBiIHOMY JIACTY Ta JOJaTKaM IO HBOTO Ha IIalepoBHX HOCIAX
NPHCBOIOETHCA OJMH HOMep. Ha KOXHOMY [OJATKy Ha JMIbOBOMY OOIi IIEPIIOro apkyma
NPOCTABJIETHCS BIIMITKA, HAPHKIIAA:

«JTo Bx.54/51 JICK Bix 01.11.2019».

Ha nonarkax, 110 mifisraioTs IMOBEPHEHHIO, Taka BiIMITKa IPOCTABIAETECA HA 3BOPOTHOMY
6o1i OCTaHHBOTrO apKyIlla JOKYMEHTa.

CynpoBimauii jumcT i3 mnpuMiTkolo "Oe3 moxarka - Bigkpura iHQopmamif”, TaKox
peecTpyeTbess y (opmax, IO BHKOPHCTOBYIOTECS Ui peecTpauii JOKYMEHTIB, IO MIiCTATH
ciyx06oBy iHdopmarizo.

27. Peectpauis nokymentis 3 rpudom "It ciy:x60Boro KopucTyBaHHA" 3MIHCHIOETHCA B
)KypHasax 3a GopMoIo 3riiHo 3 gonarkamu 3 i 4 abo Ha KapTKax.

28. Peectpanis moxymentiB 3 rpudoM "Il cyx60BOro KOPHCTYBaHHA" B €IEKTPOHHIH
0a3si [JaHMX 3OiMCHIOETBCS 3 BHKOPHCTAHHSM CHELiaIbHUX KOMI'IOTEPHHX IIporpam Ta
JNOTPMMAaHHSAM BUMOT IIOJI0 TEXHIYHOTO 3aXKHCTy iH(popMallii, BCTAHOBICHHX 3aKOHOJaBCTBOM.

29. V pasi peecTpanii BXiZHHX, BHUXIAHHX, BHYTpILIHIX JIOKYMEHTIiB Ha KapTkax abo B
eeKTpOHHil 6a3i maHux O(pOPMISIETHCS pPeeCTpalifHO-KOHTPONbHA KapTka 3a (opMoio 3rigHO
3 IOJATKOM 5, sika 3a motpe6u MoXke OyTH ZONOBHEHA IHIIMMH PEKBI3UTaMHU.

30. ETanu NpoXo[KeHHA MOKyMeHTiB 3 rpudoM "Il ciayxGoBOro KOpUCTyBaHHS" B
paitnepxaaMiHicTpanii moBHHHI 060B'I3K0BO BifloOpaXkaTHes y peecTpaniiux Gopmax (kypHanax,
KapTKax, eNeKTPOHHii 6a3i faHHUX).

O0aik Buaans 3 rpudom " s cay:xx60Boro KopucryBanus''

31. Tupax Bumanas 3 rpupoM "I ciyxGOBOro KOPHCTYBaHHA', IIArOTOBJIEHHH B
paifonHiit epxaBHii anMinicTpauii, 0GKOBYETBCS 32 OHMM MOPS/IKOBUM HOMEPOM Y XKypHAI 3a
(bopMoIo 3rifHO 3 JOAATKOM 6.

32. BigMiTKa IIpo TOAATKOBO HAAPYKOBaHi NPUMIPHHKH BHAAHHSA POOMTECA y XypHAN, e
BOHH PeeCTPYBaJIHCs BIEpIIE, i3 TPOJOBXKEHHSM iX HyMepallii Bill OCTAHHEOTO HOMEpA NPUMipPHHAKA

TaKoro BUIAHHI.

00.1iK eeKTPOHHHNX HOCIiB iHdopmanii
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33. O6IiK eJeKTPOHHHX HOCIiB indopMartii (KOPCTKHX i THyJKHX MArHiTHUX JMCKiB, KaceT
Ta 606iH 3 MarHiTHOIO CTPIYKOIO, JMCKIiB IS JIA3ePHUX CHCTEM 3YHTYBAHHS, HEBiJ'€MHOI YaCTHHH
MOZYJIB (hriem-namM'saTi TOmo), Ha SKi [UIAHYETHCS 3alMCYBATH CyXO0BY iH(pOpMaIlio, BEIETHCA
3aralbHUM BiJUILJIOM Yy SKypHaJI 3a ¢OpMOIO 3rijIHO 3 MOAaTKOM 7.

34. Ha 3axmcHiii OGONOHII eneKTpOHHOro Hocis iHpopmanii (mIacTMacoBiii Kancyii
THY9KOTO MarHiTHOTO JMCKa, KaceTi a6o 606iHi 3 MarHiTHOIO CTPIvKOI0, HA BEPXHBHOMY GOl UCKA
U JTA3ePHAX CHCTEM 3UHTYBAHHS, HEBiJ'€MHIH 9acTHHI KOpIyCy MOJYINiB ¢uem-nam'sri TOIIIO)
BKa3yeThCA IOBHE HAlMEHYBAaHHsA YCTaHOBH, OONikoBHH HOoMep 1 Jara B3ATTS Ha OOMK
€NeKTPOHHOro Hocist, rpud "Jist ciryxGoBoro KOPUCTYBaHHS".

35. O6nikoBMH HOMEp >OPCTKOrO MArHITHOrO MAMCKa 3a3HAYacThCA Ha eTHKETI, 1o
HaKJICIOEThCs Ha Horo kopmyci a6o Ha omiomM60BaHOMY KOpITYCi 6JI0Ka YU PUCTPOIO, B AKOMY BiH
pO3MiIMyEThCS.

36. HakieroBaHHs Ha eIeKTPOHHHMI HOCiM iHdopMmarii eTukeToK 3 06NIKOBUMH HOMEpaMH,
3a3HAYeHHMH y nyHkTax 35 i 36 uiei IncTpykuii, 3nilicHIOETBCS y cCroCiO, SKHH BHKTIOYAE
MOJUIMBICTh PO3GHpaHHS NPUCTPOIO Ge3 IOIKODKEHHsS ETHKETKH, ii HEMOMITHOTO BHAAJICHHSA
(3MiHH) 260 NepeHeceH s Ha iHIIMi HOCi# iHdopMartii.

37. 3aGOpOHSETHCS 3AMACYBATH CITyX60BY iHQOpMALIIO HA eNEKTPOHHHI HOCIH indopmanii,
He BHECEHHIl JI0 XKYPHAIY oOMiKy eleKTPOHHUX HOCIiB iHpopMallii, Ha AKi IIaHyEeTHCS 3aHCYBATH
ciyx60oBy indopmariro. '

38. I'pud "Ilns cayxGosoro KophCTyBaHHs" 30epiracTbcsi 3a €NEKTPOHHHM HOCIEM
indopMarii 10 MOMEHTY HOr0 3HHIIECHH.

39. 3amiHa eJeKTpoHHOro Hocis indopmauii 3 rpupom "I cykG0BOro KOPHCTYBaHHS
SAKHit BUHIIOB 3 Jajy IiJ Yac Iii TapaHTilfHOro CTPOKY, IPOBAJMTRCS MPEJICTABHUKOM OpraHisauii,
mo 3AilCHIOE rapaHTiifHe OGCIyrOBYBaHHS, TUIBKH Y IpPHMilUEHHI paiizepxaMiHicTpanii Ta y
IPHCYTHOCTI TpAliBHAKA, SKOMY TAaKHii HOCIHf BHIAHO B YCTRHOBJICHOMY NODAIKY. 3a3HadeHHH
HOCI# 3/ IMIIAETECS Yy PO3NOPADKEHH] paiiaepaaMiHicTpartii A1 M0AabLIIOr0o 3HAIICHH.

3aMiHa eJeKTpPOHHOTro Hocis indopmanii 3 rpudom "Jlns ciyx60BOro KOPUCTYBAaHHA", IO
BHIIIOB 3 JIafy INiJ{ 9ac il rapaHTiHOro CTPOKY, B IHIIOMY MOPSAKY HE O3BOJAETHCA.

40. PeMOHT GI10Ka 4H HPHCTPOIO 3 €IEKTPOHHMM HocieM iHpopmanii, mo mae rpud "l
C1yk00BOr0 KOpPHCTYBaHHA", IPOBOJAUTHCH B paiiiepxaaMinicTpanii y IPHCYTHOCTI TpalLliBHHKa,
SIKOMY TaKuil HOCiif B YCTaHOBJIEHOMY IOPS/AKY BHJAHO, Ta Y pa3i HeoOXiHOCTI - IpalliBHUKA, KUK
BiNMOBiNae 3a 3a6e3nedeH s 3aXUCTy iHpopMaLii B ycTaHOBi. Y pa3i BUHHKHEHHS HEOOXiIHOCTI B
nepesadi 3a Mexi paiiaepaaMiHicTpauii Takoro GJoKa YK IPHCTPOIO I BUKOHAHHS PEMOHTHHX
poGiT enexTpoHHMI Hociit imdopmauii BumyuaeTbcs Ta 30epiracThCs NpaniBHUKOM, SKOMY
3a3HaUYEeHHH HOCI BUJAHUH B yCTaHOBICHOMY IOPIKY.

JIpyKyBaHHs i pO3MHOKeHHS JOKYMEHTIB

41. JlpyxyBaHHA i PO3MHOXEHHS B DaiOHHiH AepxaBHii agMiHicTpanil JOKyMEHTIB 3
rpudom "J{ns ciayxGOBOro KOPHCTYBAaHHA" 3a JOIOMOTOIO eNeKTPOHHO-00YHCITIOBAJIBHOI T
KOIIOBAbHO-PO3MHOKYBABHOI TEXHIKH IIPOBAJUTHCA 3 YPaxXyBaHHAM BHMOI 3aKOHOJABCTBA Y
cdepi 3axucry indopmautii.

JIpyKyBaHHs i pPO3MHOXEHHsS JOKYMEHTiB 3 MOOLIi3allifHUX NHTaHb Ta 3 IHTaHb
cremianbHoi iHpOpMAIil 3iliCHIOETsCA NPALiBHAKAME YCTaHOBH, SKi MalOTh JIOMYCK 10 pobotu 3
TAKUMH JOKYMEHTaMH. '



42. Y npaBoMy BepXHBOMY KyTi MEpIOi CTODIHKH JOKYMEHTA, IO MiCTHTH CIyXOOBY
inQopmarito, mpocTapnsmoThes rpud "Jns ciryxGOBOro KOpHCTyBaHHA" Ta HOMEp NPUMIPHHKA,
HaNpHKIAJ:

«ns ciny>x60BOro KOpUCTYBaHHs
[Tprm.Ne3».

YcraHoBa, sKa € p03p06HHKOM noxymenta 3 rpudom "Ins cayx60BOro KOPHCTYBaHHA',
MOXe 3a3HaYUTH Ha JOKYMEHTI inpopmaniio npo 3abopoHy Ha PO3MHOMKCHHS (KOl‘lllOBaHI-Iﬂ) TaKoro
JOKyMEHTa B iHIIMX YCTaHOBAX, HalPHKIIA:

«JLnst cimy>x60BOr0 KOPHCTYBaHHSA
[Tpum.Ne2
KomniroBaHHIO HE MiUIATAEY.

Bigmitku "Jlitep "M", "Jlirep "K", "CI", HoMep NpUMipHHKa 3a3HAYArOTHCA HHXKYE Ipuda
"Ilnst ciy»6G0BOro KOPHCTYBAHHS", HANIPUKJIA:

«Jng cy»x60BOro KOpHCTYBaHHS
Jlitep «M»
ITpum.Ne2y

abo
«Jlnst cmy»60BOro KOpHCTYBaHHS
Jlitep «K»
ITpum.Ne2y,

abo
«J1nst cimy60BOro KOpHUCTYBaHHS
«CI»
ITprm. N2y

43. Ha nepumiif CTOpIiHI[i KOXHOTO JOJAaTKa NO NOKYMEHTa, IO MICTATH CIyX0OOBY
iHpopMalio, BHINE iHNIMX BiMITOK mpocTaBseTses rpud "Ims ciayxOGOBOro KOPHCTYBaHHS',
HaMpHKJIaA:

«J1ns cimyx60BOro KOpUCTYBaHHS
[MTpum.Ned
Joparok o 1ucTa
BisoxypakuHCHKOI paifOHHOI
JepXKaBHOI axMiHicTpanii

20 p.Ne »

Y pasi KOJNH JONATKM HAACHIAIOTBCS Pa3’oM i3 CYNpPOBIIHMM JIMCTOM, INCHA TEKCTY JIMCTa
mepen MiANMMCOM 3a3HAYAETHCS HASBHICT AOJATKiB, iX ofcar, peecTpauilini injexcd i Jat,
HaNpUKJIA:

"Iio,uamlc JIOBiIka PO BHUKOHAHHS IUIAHY 3aXOJIB i3 BIPOBADKEHHS indopmaniitHux cucTEM Bil
14 cepmus 2019 p. Ne 01-25/52 JICK na 5 apk., mpam. Ne 2"
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SIxmo inpopmais 3 0GMEXEHHM JOCTYTIOM MICTHTBCS TLIBKH y JOAATKY A0 AOKYyMEHTa 3
rpudom "J{ns cayx60BOro KOpUCTyBaHHS", M TAKMM rpud)oM cTaBHTHCA no3Hauka "(6e3 noxarka
- BimKpHTa inpopmanis)", HampHKIa:

"JIns cny>x60BOr0 KOPHCTYBaHHS
(6e3 nomatka - BizkpuTa iHpopmaris)
ITpum. Ne 17,

44. V npykosanux BumaHHsx rpud "Jlns ciyGoBoro KOpHCTyBaHHs" i HOMEP NPAMIPHUKa
3a3HAYaIOThCA HA OOKIAJMHIN Ta HAa TUTYJIBHOMY apKyIlli BUAaHHA. SIKINO BUJAHHS CKJIANAETHCS 3
KUIBKOX YaCTHH, TaKkHi rpud 3a3HAYACTHCS HA KOXHIM HOro 4acTHHi, MO MiCTHTH CIyXG0BY
indopmartiro.

45. Ha 3BopoTHOMY 60Ili OCTaHHFOI'O apKyIlla IPHMIPHUKA JOKYMEHTA, 110 3AIHIIAETBCA Y
crpaBi paiiiepXaAMiHiCTpalii, y HIOKHBOMY JIIBOMY KyTi 3a3Ha4alOThCA:

KiJBKiCTh HAJJPYKOBaHHUX TIPUMipPHHKIB;

Tepesiik HOMepiB HpHMipHHKiB 3 HaliMEeHyBaHHAMH azpecaris (He Oinbme ‘lOTle:OX);

HOMep NyHKTY Hepeniky BiZoMOCTel YCTaHOBM a0 DEKBI3HTH aKTa KOMiCii 3 mHTaHb
po6GorH i3 cinyx60BoI0 iH(OpMaNiero, 3riIHO 3 AKUMH mcbopmauuo BiJIHECEHO JI0 CIyX00BOT;

Ha3Ba Ta OOJIKOBHil HOMEP €JIEKTPOHHOrO Hocid iHdopmanii abo HoMEp aBTOMATH30BaHOTO
po6God0ro MicIis, 3 IKOro JpyKyBaBCs JOKYMEHT, HAIPHKIIA:

"HanpyKoBaHO TPH MPUMipHHUKH.

ITpum. Ne 1 — Jlyrancexa OJIA

ITpum. Ne 2 — YCBY B Jlyrascekiit o6nacti
IMpum. Ne 3 - no cipasu Ne 02-10 JICK
IyskT 3.7 nepeniky BimomocTeit

APM inBeHTapHuii HOMep 5"

46. Y pasi HauCWIaHHS JOKYMEHTa GiNlbIl SK YOTHPBOM aJpecaTaM CKIIafa€ThCs CIHCOK Ha
PO3CHIIKY, B IKOMY 3a3HAYA€THCS TEPENIK AIPECaTiB, MPOCTABNIIOTECA HOMEPH NMPHMIPHHKIB, IO
Bi/IIPABIIOTECA BiNOBIHUM afpecaTaM, a 3aMiCTh KOHKDETHHX HaliMeHyBaHb ajpecariB Ha
JOKYMEHTI poOUTHCS y3aralbHEHHH HalKC, HAPHKIIAN: '

"IIpuM. Ne 1-8 - 3a CTHCKOM Ha PO3CHJIKY;
IMpum. Ne 9 - o cnpasu Ne 02_—10".

47. Ha K0)XHOMY IPUMIPHUKY BHXIJHOTO IOKyMEHTa Ta HOJATKaX 10 HHOTO Ha JIHIEOBOMY
6oLl B HIKHBOMY JiBOMY KyTi OCTaHHBOTO apKyllla 3a3HAYAIOTHCS Mpi3BUIile (NMPi3BUILE, iM's, IO
6aTbKOBi) BHKOHABLA Ta HOMEP HOro cimyx6oBoro TenedoHy, HanpuKiIaz:

"Mapuenko (06452)5 55 55"

abo
"Mapuenko [lerpo BacunsoBuu (06452)255 55
55".

48. Tlicna peecrpauii CTBOPEHOTO JOKYMEHTa 3 rpudom "Il ciny:kG0BOro KOPHCTYBaHHS"
Oro YepHeTKH i PO3ApPyKOBaHi BapiaHTH 3HMINYIOTHCS BMKOHABLEM LLIIXOM NOAPIOHEHH: abo
iHITEM croco6oM (CIIANIOBAHHS, PO3ILIABIICHHS, PO3UAHEHHS TOLIO), SKUH BUKIIOYAE MOXKIHBICTH
X IpOYHTAHHS Ta BiAHOBJICHHS.
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49. Po3MHOXKEHHS JOKYMEHTIB 3 rpudoM "J{is ciy60BOro KOpUCTyBaHHA" 3/1IHCHIOETHCS
3araJpHEM BiIITOM abo0 iHIIMM CTPYKTYPHMM IAPO3XiIOM, 3 JO3BOJY TOJIOBH (TIEPIIOro
3aCTYIIHAKA, 3aCTYNIHHKA) paiiepxanMiHicTpauii, 3a yMoBH oQOpMIIEHHS 3aMOBJIEHHS 32 GOPMOIO
3TiZHO 3 J0AaTKOM 8 a60 BiMOBIAHO [0 PE30JIOLIi FONOBH paiiaepxanMiHicTpartii.

l'onoBa paiioHHOI Aep)XaBHOI aaMiHICTpaIlil MOXE Y BCTAHOBJIEHOMY TOPSJKY JAeIeryBaTH
MOBHOBA)XEHHSI IIOAO HAJAHHA HO3BOJNYy HA PO3MHOXXCHHS TaKMX MIOKYMEHTiB KepIBHMKaM
CTPYKTYPHHX HiJIpO3/iJIiB, B SKMX JOKYMEHTH OIPAIlbOBYIOTECH 200 30epiraloThes.

50. Ha xoxHOMY npnmpHm{y PO3MHOXEHOTO JJOKYMEHTa Bifl pYKH IIPOCTaBIIAETECA HOMEP
IpUMipHHKA.

51. Jloxyment 3 rpudom "Il CiayxGOBOro KOPHCTYBAaHHA", OJEpXKaHWH BiA IHIIOL
YCTAaHOBH IS ONpAIIOBAHHA  ONHOYAaCHO B  KUIBKOX  CTPYKTYPHHX  MifIpO3Jinax
paiinepxaamiHicTpanii, KOMIIOETHCA y BH3HAaYeHOMY NmyHKTOM 49 miei IHCTpykuii nopsiaxy, sKimo
YCTaHOBA, KA € pO3pPOOHUKOM JTOKYMEHTA, HE BCTAHOBHJIA 3a00pOHY Ha HOro pO3MHOXEHHSI.

52. O6;iK pO3MHOMXEHHX JOKYMEHTIB, IO MICTATH CIykO0By iH(opMalilo, BEAETbCA B
JypHai 3a (JOPMOIO 3TiHO 3 JOAATKOM 9.

HajacunaHHA J0KYMEHTIB

53. HapmcmnarHs noxymenTiB 3 rpudoM "J{nst ciyxGOBOTO KOPHCTYBaHHA" iHINAM
yCTaHOBaM y MeXaX YKpaiHd 3MifCHIOETHCS PEKOMEHJOBAaHMM IIOINTOBHM BiNpaBleHHSM abo
Kyp'€pCBKOIO CITYXOOI0 yCTAHOBH (Kyp'epamW), MiAPO3JiNamMu ypSAOBOTO (eNbIerepchKoro
3B'A3KY, Mi[PO3AiJaMH OpraHiB CHENiaibHOro 383Ky, IiZPO3/iaMu BiIOMYOro (enb’ erepebKoro
3B 3Ky y cKi1ani 36poitnux Cuir

V pasi HagcunanHs nokymeHTiB 3 rpudom “Jlna  cimyx60BOro KOpHCTYBaHHS  3a
JOIIOMOTOI0 IAPO3MiMB YpAmoBoro (espx erepcbkoro 3B°s3Ky, BiIOMHYOTo (enbi €repchKoro
3B’s3Ky y cknani 36poitaux Cun abo OpraHis crewiaJbHOroO 3B’A3KY O(OPMIIEHHS KOHBEDTIB
(maKkoBaHb) MOBHHHE BIiINOBIJATH BHMOTaM HOPMATHBHO-NIPAaBOBHX aKTiB, IO PETyJIOIOTH
JiAIBHICTH 3a3HAYEHUX MiAPO3IiTIB.

Hapcunanns koHBepTiB (nakosans) 3 BigMitkamu "Jlitep "K" Ta "CI" B Mexax YkpaiHu
3IHCHIOETBCS 3@ JONMOMOTOI0 MiJpO3/iiB ypAmoBOro (enpa'erepchbkoro 3B'A3Ky, OpraHis
creniaJbHOro 38'13Ky a60 BimomMuoro ¢enba'erepChKoro 3B's3Ky.

Hancunauus pokymentiB 3 rpudom "J[is cmyx60BOro KOpHCTYBaHHA" 3a KOPIAOH
3IilCHIOETHCS BiAMOBiAHO 10 3aKoHOnaBcTBa. KonBepTH (makosamHs) 3 BiamiTkoio "Jlitep "K", sxi
aJipecoBaHi 3aKOPJOHHHAM JUIUIOMATHYHHM YCTaHOBaM YKpaiHH, HAACHJIAIOTECSA 3a JOIIOMOroio
MiZPO3iIiB ypsOBOro (ensa'erepchKoro 3B'a3Ky.

Iepenava ciryx6oBoi inopmanii (Hazcunauus JoKyMeHTis 3 rpudom "Il ciyx60Boro
KOPHCTYBaHHA")  TeNEKOMyHIKaUiiHEMH, iH(MOPMaliHHO-TENEKOMYHIKAIAHAMY - MEpeXaMH
3AiHCHIOETECS JIMINE 3 BHKOPHCTAHHAM 3ac00iB Kpunrorpadiusoro saxucty iH¢popmaiii, mo B
YCTAaHOBJIEHOMY TIOPSIKY JIOMYIIeHi 0 eKCIUIyaTallii, 3 JOTPHMAHHAM BAMOT TEXHIYHOTO 3aXHCTY
indopmanii.

54. EJICI(Tp{)HHl Hocii imdopmauii Ta noxymeHntH 3 rpudom "[s cny)lc6onom
KopHcryBaHHsl O MiAJAraioTh IOBEPHEHHIO, OOOB'S3KOBO HAICHIAIOTECS 1O YCTAHOBH i3
CYIIPOBIJHUM JIMCTOM.

Bunauus 3 rpm])OM "Il city»O00BOTO KOPHCTYBAaHHS'" HAJCHUIIAIOTHCS lHI.IIHM yCTaHOBaM
pasoM i3 cymposimuum mmctoM 3 rpadom “Ins cmyxGoBOro KOPHCTYBaHHA', B AKOMY
333HAYAIOTHCS HA3BH (ABTOPH) BHAAHb, PEECTPANiNHI iHAEKCH, KUIBKICTh Ta HOMEPH IIPHMipHHKIB 3
ypaxyBaHHSM BUMOT IyHKTY 43 w1iei IncTpykuii.
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55. NokymenTH 3 rpudom "Jlns cny)KGOBoro KOPHCTYBaHHA", AKi HaJCHIAIOTHCS, MOBHHHI
OyTH BKIaIeHI y KOHBEPTH ab0 ymakoBaHi y cHocCiO, AKHH BHKIIIOYA€ MOXJIMBICTH JOCTYIY Ta
NPOYUTAHHA TEKCTY Y PEKBI3UTIB 6€3 NOPYIICHHS LIICHOCTI TaKOBaHHS.

56. Ha xonBepTax (MakoBaHHSX) 3a3HAYAIOTHCS ajipeca Ta IOBHI HAiMEHYBaHHS yCTaHOBH-
olepKyBaya 1 BiANpaBHUKA, pEECTpalliiiHi iHAEKCH BKJIAJCHHX NOKYMEHTIB 13 NPOCTaBIECHHAM
iamitkn "JICK". 3aGopoHse€Tbcs BKasyBaTH TMIpi3BHMINA 1 IIOCaay KEpiBHHMKIB YCTaHOBH-
OZIepI)KyBaya, a TAKOXX Npi3BHINA BUKOHABIB JOKYMEHTIB i Ha3BU CTPYKTYPHHX IiZIPO3ALIIB.

EnexrponHi Hocii indopMallil ynakoBYIOTECS B OKPEMHil KOHBEPT (aKOBaHHA), HA SKOMY
3a3HAvYaIOThCS JlaTa Ta peECTpalliifHui iHAeKC CyNPOBIIHOTO JIACTA.

57. V pa3i HamcwiaHHS JOKYMEHTIB, SIKi IOBHHHI OyTH DO3KpHTI IIEBHOIO II0CAZOBOIO
0c00010 ycTaHoBH OCOGHCTO, IX YIAKOBYIOTH B OKPEMHIi KOHBEPT, y NPaBOMY BEPXHBOMY KYyTi
skoro Hmxde rpuda "I cyk6oBoro KOpucTyBaHHs" NpOCTaBISeThCs BiaMiTka "Ocobucro”, a B
Horo HMXXHIM mpaBiii YacTHHI 3a3HAYAIOTHCS MOcajna, Npi3Buile, iM's, mo OarbkoBi (iHimiaw)
onepxyBava. Takuil KOHBEPT BKJIANAETHCS B iHIIHH KOHBEPT, MO OGOPMISETHCS BiANOBITHO IO
BHMOT, BH3HAUY€HHX IyHKTOM 56 wiei IHcrpykuii. VY miBOMy BepXHBOMY KyTi KOHBEpTa
NpocTaBseThes BiaMiTka "IToaBiitHuit KoHBEpT".

58. V pasi HaacuIaHHA JOKYMEHTIB 3 MOOLNi3aiifHUX NUTaHh HA KOHBEpTaX (IIaKOBaHHAX)
IONATKOBO MpocTaByeTses BiamiTka "Jlitep "M".

59. HapcunadHsi JOKYMEHTIB 3 MOGiNi3aliiiHHX MUTaHb B OJJHOMY KOHBepTi (TIaKOBaHHi) 3
IOKYMEHTaMH, IO CTOCYIOTHCS iHIIKX NMUTaHb, HE HO3BOJIAETHCS.

60. V pasi HanacuiaHHs JOKyMeHTa, o Mae BiamiTky "Jlitep "K" abo "CI", #ioro BminyroTs
B OKpEeMHH KOHBEPT, Y NpaBoMy KyTi sikoro Huxue rpuda "Ilns cmayxb60Boro xopucTyBaHHA"
npocrasnsieTbes BiamiTka "Jlitep "K" a6o "CI", a B fioro HiKHIH MpaBil 4acTHHI 3a3HAYaArOTHCA
1ocaja, Npi3BHUIlE, iM's, 1o 6aTekoBi (iHiniann) oaepxyBaya. Takuil KOHBEPT BKJIANAETECA B IHIIKH
KOHBEPT, MO O(QOPMISETHCA BiAIOBIAHO 1O BHMOT, BH3HA4YeHHX IyHKTOM 55 miei Incrpykmii. V
JiBOMY BEpXHBOMY KyTi KOHBEpTa IIpocTaBiseThes BinmiTka "TloasiiiHui kouBepT".

61. 3a60opoHseThCA HaiCHIATH 3a Mexi Ykpainu BumanHs 3 rpudom "Ilna ciyxbosoro
KOPHCTYBaHHA" 3 METOIO KHHIOOOMiHY a60 eKCIIOHYBAaHHS Ha BIIKPUTHX BUCTAaBKaX, IIPE3CHTAIlifAX.

®opmMyBaHHA BHKOHAHHX JOKYMEHTIB Y CIpaBH

62. Buxonani noxymeHTd 3 rpudom "It ciyxO0BOro KOpHUCTYBaHHA" IPYHYIOTBCS Y
CIpaBH 3TiJHO i3 3aTBEP/PKEHOI0 B YCTAHOBI 3BEJICHOI0 HOMEHKIATYpolO crpaB. JI03BONAETHCS
JONy4yaTH 10 crpaBu i3 rpudom "Inst ciyxOGOBOro KOpHCTYBaHHA" NOKYMEHTH 3 BiJIKDHTOIO
indopMarti€ro, SKIIO TaKi JOKYMEHTH CTOCYIOTBCH ITMTaHb TAKOI CIIPaBH.

JlokyMeHTH 3 MOGiTi3alifHAX TUTaHb JOJIYYaOTECS 10 cIpaB 3 MoOinisaniinoi po6oTH, 1o
MaroTh BiaMmitky "Jlitep "M", a DOKYMEHTH 3 NHTaHb cremiansHoi iHpopmanii - 10 crpas 3
Biamitkoro "CI".

JTOKYMEHTH, IO CTOCYIOThCS OpraHi3alii peXHMHO-CEKpPeTHOi poGOTH B YCTaHOBI,
dOpMYIOThCS y CIIPaBH Y BifMOBIAHOMY CTPYKTYPHOMY IIiIPO3JIiJIi NPAIiBHAKOM, Bi/IOBiAQILHIM
3a BHKOHAHHS TaKOro BHJY POOIT.

63. Jlo HOMEHKJIAaTypH CIpaB BKIIOYAIOTHCA BCi JOBiAKOBI Ta peECTpaliiiHi KapTOTEeKH,
XypHaIH peecTpalii Ta 06Ky JOKyMeHTiB 3 rpudom "Jlna ciry60BOro KOpUCTyBaHHS .
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64. V rpadi Homenknarypu cnpas "[Haexc cnpasu" 10 HOMepa CIpaBd 3 IOKyMEHTaMH, 110
MaroTh rpud "J{s ci1ykG0BOro KOPHCTYBAHHA", IPOCTABIAETHCS BIAMITKA "IICK", Hanpuknan:

“04_ 1 0 HCK"'

65. Ha o6xmaguHui cOpaBd, IO MICTHTh HOKyMeHTH 3 Tpudom "Ilns cmyxGoBoro
KODHCTYBaHHs", Yy IIpaBOMy BEPXHbOMY KyTi NpOCTaBIA€TbCA Binmitka “Jius ciryx0oBoro
KOPHCTYBaHHA". '

_ 66. V pasi KOIM B yCTaHOBi CTBOPIOETbCS MOHax 50 moKymeHTis Ha pik 3 rpudom "Jlns
cyxG60BOro KOpHCTyBaHHs", iX JOUINEHO (OpPMYBAaTH B OKpeMi CIpaBH 3a BHIAMHU (Haxasy,
iHCTpYKIii, IJIaHU TOLLIO).

67. Y pa3i KONH B YCTAaHOBi CTBOPIOETBCS MEHII 5K 50 JOKyMeHTiB Ha pik 3 rpudom "Jlns
Cc11y%60BOr0 KOPUCTYBAHHS'", HOMEHKJIATYPOIO CIIpaB MOXke OyTH IependaveHo (dbopMyBaHHS OFHIET
cipau i3 3aronoskom "JlokymeHntH 3 rpudom "Jlna ciayxGoBoro kopuctyBaHHsi". CTpOK
36epiraHHs TakKoi COpaBH HE BCTAHOBIIOETBCSA, @ y BiINOBiAHIA rpadi HOMEHKJATypH CHpaB
npocrasiseTbess Bigmitka "EK", sKa o3Hadae, WO CTPOK 30epiraHHA CIpaBH BH3HAYAETHCS
EKCTIEPTHOIO KOMICI€l0 paiifiepamMiHcTpanii 3 NPOBEACHHS EKCNEPTH3HM IHHHOCTI JIOKYMEHTIiB
(mani - eKcmepTHa KOMicCist), sika YTBOPIOETbCA Ta Ai€ BimmosimHo no Ilopsanxy yTBOpEeHHS Ta
TiSUTBHOCT] KOMICi# 3 MPOBEIEHHs €KCIEPTH3H IiHHOCTI JOKYMEHTIB, 3aTBEPKCHOT0 NIOCTAHOBOIO
Ka6inery MinictpiB Ykpainu Bix 8 cepmas 2007 poxy Ne 1004.

68. ExcriepTHa KoMicist Iic/is 3aKiHYeHHs POKY BHBYA€ KOXKEH apKywl ciipasu "JIOKyMeHTH 3
rpudom "Jlna  cmyxGosoro KopucTyBaHHA" i 3a TOTpeOM mpHiiMac pillleHHS IIpO it
nepedopMyBanHs. JIOKyMEHTH HOCTiMHOrO 30€piranHs, WO MICTATECA Yy cnpaei, GopMyrOThECA B
OKpeMy cIpaBy, fKii HAJa€TbCsi OKPEMHH 3arojioBOK Ta sKa JONATKOBO BKIIOYAETHCS N0
HOMEHKJIaTypH crpas. JIOKyMEHTH THMYAcOBOro 3GepiraHsi 3aMIIAOTECA Y TaKii CpaBi 3riHO i3
3aTBEPKEHOI0 HOMEHKJIATYPOIO CIIPaB.

69. Slkmo y cmpasi i3 3aronokoM "JlokymentH 3 rpudom "Il ciyxboBoro
KODHCTYBaHHA" MiCTATBCS JMmle JOKYMEHTH THMYacoBoro 30epiraHHsi, BOHa MOXe He
nepeOpMOBYBaTHCS, a CTPOK 30epiraHHs TaKoi CNpaBM BH3HAYAETHCA HAMOBIIAM CTPOKOM
3GepiraHHs JOKYMEHTIB, IO MiCTsThCA B Hilt. Binmitka "EK" y rpadi HoMeHKIaTypH Clipas "Crpox
36epiraHHs" 3aKpECIIOETHCS | 3a3HAYAETHCA YTOUHEHUH CTPOK 30epiraHHs.

70. JlokyMeHTH 3 MoOiUTi3auifiHUX NHTaHP Ta 3 MHTaHb CIEMIaTbHOL inpopmanii
36epiraloThcssl B OKpeMuX poGounx mamkax, ¢yTinspax abo MakeTax, Ha SKHX 3a3Ha4alOTBCA
npi3BHINa Ta iHiNiaxy MpaniBHHUKIB, AKi MaIOTh IPABO iX PO3KPHBATH.

Po6oui nanku, Gpyriaspy abo makeTH 3 JOKyMeHTaMH 3 MoGini3alifHAX NUTaHb 800 3 MUTaHb
cnemianbHoi iHdopMaii orneyaTyloThes 0COOHCTOI0 HOMEPHOIO METAJIEBOIO TE€YAaTKOO HpaliBHHKA,
AKHii Ge3nocepeHRO 3 HUMH IIPAIIOE.

71. JlokymerTH 3 BigmiTkoto "Jlitep "K" 36epiraioThCsi OKpEMO Bil iHIUMX JOKYMEHTIB Ta
JIONy4aloThCA IO CHpaB, W0 (OpMYIOThCA CIyxKO6010 kpuntorpadiusoro 3axucry inpopmanuii

ycTaHOBH a60 MpaiiBHAKOM, Bi/IOBiJaIbHAM 32 BAKOHAHHS TaKOrO BUIY pobirt.

72. Oco6mmBocTi 36epiraHus CHpas 3 JOKYMEHTaMH MOCTiHHOro 30epiraHHs 3 BiZIMITKOIO
"JTitep "K" Bu3HAYaIOThCS AnMiHicCTpariero JlepXenenss'ssKy.

KopucryBanus J0KyMeHTaMH
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73. Bxinui, BUXimHi, BHYTpimHi goxymeHTH 3 rpudom "Jlns ciyx60BOro KOpUCTYBaHHA"
TepeNaloThCs TMPAIiBHAKAM BiZINOBIJHO O Pe30JIOLIH roNoBH paiioHHOT JepXaBHOi anMiHiCTparii
a60 #Oro 3aCTYNHHUKIB, KEPiBHUKIB NiIPO3/LIIB YCTAHOBH.

Cnpasu 3 rpudom "J{ns CayxGoBOrO KOPHCTYBaHHA", IO 30€piraloTbCs y 3aralbHOMY
Bi/UTUTI BHZAIOTHCS y THMYAcOBE KOPHCTYBAaHHs IpaliBHUKAM paiizep:aaMiHicTpanii Ha miacTaBi
3aMOBJNEHHs 3a (opMmoi0 3rimHo 3 momatkoM 10, pesomouii rojioBH paiiOHHOI JEpXKaBHO
amMiHicTpanii a0 3aTBEpIKEHOr0 TOJIOBOK paiifiepKaaMiHiCTpalii CIMCKY NpamiBHHKIB, SKi
MalOTh [IPABO MPAIIOBATH 3 BiANOBIAHOIO CIIPABOIO.

JlomycK TIpamiBHMKIB paiiiepkaaMidicTpanii 10 poGoTH 3 JOKyMEHTamH, WO MICTATh
cnyx6oBy iHdopMmanio 3 MoGimisamiliHMX nuTaHb abo 3 MHTaHb CrHelianpHOi iHdopmauii,
3MiMCHIOETBCS HA IACTABi CIIMCKY, CKJIAAEHOTO IIAPO3JLIOM YH TOCAJ0BOK  0c060I0,
BiImoBimanbHOIO 3a MoGinmisamiiiHy po6ory aGo poGorTy i3 cmemiambHOIO iHQopMamielo, i
3aTBEpIDKEHOrO IOJIOBOKO paiiepxaaMinicTpartii.

74. Crpau Ta BumaHHs 3 rpudom "Jna cmyxGOBOro KOpHCTYBAaHHsS' BHJAIOTBCA Y
THMYacoBe KOPHCTYBAHHS i MIPHMMAIOTBCA i PO3MMCKY B XKypHaJi 32 GOPMOIO 3rifiHO 3 JONATKOM
11.

75. Po6oTa 3 JOKYMEHTaMH 3 MOOLTi3aniifHUX NUTAaHb Ta 3 MUTaHb CHelianbHOl iHdopMauil
TIPOBOJIUTECA B OKPEMO BH/AUICHHX i HAJIEKHUM YHHOM OONAJHAHHMX CITYXOOBHX NPHMIIIEHHSX 3
JNOTPUMAHHSIM BHMOT, SKi YHEMOXUIMBIIOOTH O3HAHOMJICHHS i3 3MICTOM TakuX JOKYMEHTIB
CTOpOHHIX 0cif. '

76. Ilix wac npuiiMaHHS CIpaBH Bifl NpANiBHUKA MPOBOJMUTBCSA MNeEpeBipka HAIBHOCTI
KOXHOTO apKyIlia BCiX JOKYMEHTIB CIIPaBH BiANOBiIHO 10 ii BHYTPIIHBOTO OMKCY.

77. Cnpasu 3 rpudom "I{ns cayxGoBOro KOPHCTYBaHHA", MO 30epiraloTbes B apXiBHOMY
Bijninmi paﬁ,uep)l(a,uMiHicrpaui'i BHAAIOTBCS y THMYAcoBE KOPHCTYBAHHS MpAIiBHAKAM iHINHX
CTPYKTYPHHX MiIpO3JLIB pannepxca,ummc"[paun Ha TijcTaBi 3aMOBJEHHS 33 ()OPMOIO 3TIJHO
3 monaTkoMm 12.

Ilpo Bupady cnpas 3 rpudoM "Il ciykGOBOro KOPHCTyBaHHA" 3 apXiBHOIO BIIILTY
paiizepxanmMinicTpanii poGuTBCH 3amuc y KHH3I BHAadi cmpaB y poGodi IPUMIIICHHS
paiizepxaaMiHicTpanii.

78. Cnpasu 3 rpudpom "I ciyx60BOro KOPHCTYBaHHA" BHAAIOTBCSA JUIS THMYacOBOIO
KOPHCTYBaHHS Ha CTPOK, L0 HE EPEBULIYE OHOTO MiCSAIIA.

79. 3a HASBHOCTI NHCBMOBHX KIONOTAaHb IHINMX YCTaHOB a00 MpHUIHCY Ha rlpano
NPOBECHH NIEPEBIPKH 3TiIHO 3 HAJAHUMH 3aKOHOM IIOBHOB)KEHHSAMH JOKYMEHTH 3 rpudom "Jlis
cnyx{ﬁonoro KOPHCTYBaHH#", iX KOMii i BATAMH 3 HEX 33 MACHMOBHM JI03BOJIOM a00 PE30MIOLIEI0
KepiBHHKA YCTAHOBH 260 HOTO 3aCTyITHHKA MOXKYTEH BA/IaBaTHCA HpaHIBHHKa.M {HIIMX yCTaHOB.

Ha nuupoBoMy 6omi MiArOTOBIEHMX KOMiK JIOKyMEHTIB Yy MpPaBOMy BEPXHbOMY Ky'rl
IEepIIOTo apKylla JOKyMeHTa npocTaBinseTscs Bimmitka "Komis". Burarm 3 JIOKYMEHTIB
0o(OpMIISIOTHCS Ha BiNOBIIHOMY OJIaHKY.

80. Komii JOKyMEHTIB T4 BHTATH 3 HHX 3aCBiJ4yIOThCS HAYaJIBHHKOM 3araibHOrO BiIiTy,
HanpHKIa:

"3riHo 3 OpUriHAIOM
Havanphuk 3aransHoro Biaginy (miamuc) O.0. I1aBnenko
20 numust 2019 poky".
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81. Tlicis o3HaHOMIEHHS 3 HOKyMeHTamu 3 rpudom "It ciy60Boro KOpUCTyBaHHS" Ha
3BOPOTHOMY 6OIi 3amuTy abo NMPHIMCY HAa NMPABO NPOBEJCHHS IEPEBIPKH POOHMTBHCS 3alHC IIPO
JOKYMEHTH (peecTpaliiidi naHi, 3aroI0BKH), 3 SKHMH 03HaiOMIIEHO MPAIiBHUKA iHINOI YCTAHOBH.

82. V pasi morpebM HpauiBHHK iHIIOI YCTaHOBM POOWTH BUTATM 3 BHIAHHX HOMY
JOKYMEHTIB 3 rpucom "Il ciryk60Boro KOpUCTyBaHHA" y poG0O4OMY 30IIMTI, IO MA€E 3a3HAYCHHUH
rpud, skuit micys 3aBepuieHHs poOOTH 3 JOKYMEHTAMH HaJICHJIAETHCS YCTAHOBI, IO POOMIIA 3aIHT
Ha 03HaWOMIEHHS.

Bkasanwuii po6ounii 30IIMT peeCTPYETHCS B JKypHATIi 06Ky poGOYHX 30LIHTIB, IO BEAETHCA
3a ¢opMOIO 3rifHo 3 noaatkom 15.

' PoGoumif 30IHMT HYMEpPYETbCS, NPOIUMBAETHCS, 3aCBiMUYETHCA IiAMMCOM HayaIbHAKA
3arajgbHOrO BiJUIiTY i CKpiIUIIOETHCs eyaTkoro (6e3 300paxeHHs repba).

83. TIlpamiBHHK iHINOI YCTAHOBH MOXEe O3HAHOMHTHCS i3 3MICTOM JOKYMEHTa 3 rpApOM
"Jlns cayxGoBOro KOpUCTYBaHHs", OTPUMAHHM BiJl iHINOi yCTAHOBH, JIMILE 32 MIHCBMOBOIO 3T0/I0K0
YCTaHOBM - pO3pOOHHKA Takoro MOKYMEHTa. 3a3HayeHa BHMOra HE IOLIMPIOETRCA Ha
TIPeICTABHHKIB OPraHiB JIep)KaBHOTO HATMSAY (KOHTPONIO) INij Yac BUKOHAHHS HHUMH Bi/IOBiIHYX
¢yHKuil 3riAHO i3 3aKOHOJABCTBOM.

84. 3a60pOHSETHCS BAKOPHCTOBYBATH CITyX00BY iH(OpMaIlilo, 10 MICTATECS B JOKYMEHTaX
3 rpudom "I CIyxGOBOro KOPUCTYBaHHS", JUIS BiIKPHTHX BHCTYNiB aGo OmyOmiKyBaHHS y
3acob6ax MacoBoi iHopMamii Ta AEMOHCTPYBAaTH TaKi MOKYMEHTH Ha CTEH/JaX, y BITPHHaX Ha
BiJIKDHTHX BECTaBKax ab0 B IHIIHX rPOMaJICHKHX MICIIX.

V pasi HaIXOMKEHHS [0 PaOHHOI JepXKaBHOI aaMiHicTpauii 3amuTy Ha iHdopmaniio, 10
MICTHTBCH Y IOKYMEHTI, SKOMY NpHCBO€HO rpud "Jns ciyx60BOro KOPACTYBaHHS", 3MIHCHIOETECS
3 ypaxyBaHHsIM BHMOT IyHKTY 86 miei IncTpyKuil meperisy Takoro JOKyMEHTa 3 METOIO HepeBipKH
BigmoBimHOCTI  3amuTyBaHoi iHpopmamii CyKymHOCTI  BHMOr, mnepefbadeHHX YaCTHHOIO
apyroio ctarti 6 3akony Ykpainu "TIpo moctym o myGumiyHoi iHdopmanii”, moao oOMeXeHHS
JocTyny no0 impopmamii Ha MOMEHT HAIXO/UKEHHs 3amuTy. ABTOPOBI 3alHTY HAJAETHCA
indopMmartis B Tilt 4aCTHHI, JOCTYI JO SKOI BiINOBIZHO IO 3a3HAYEHOr0 3aKOHY HE 0OMEXEHO.

3a HasABHOCTI B 3alHMTYBaHOMY HOKYMEHTI iHpopMmanii 3 OOMEXeHHM IOCTYNIOM M
HAJCHIAHHS 3aIMTYBa4eBi BUTOTOBIISETCS HOro KOs, B SKiif CIOBA, peYEHHS 9¢ 300paXeHHs, 10
MiCTATH iHpOPMAIiO 3 0OMEXEHUM JOCTYNIOM, PETYIIYFOTECS Y CHOCIO, KMl BUKIIIOYAE MOAAIbIIE
BIITBOPEHHS DETYNIOBAHOTO. 3 Takoi KONl JOKYMEHTa BHIOTOBJSETBCS iHMIA KOMis, ska
HAJICHIIAETHCS 3anuTyBayeBi. Komis 3amuMTyBaHOrO NOKYMEHTa, IO pETyITyBajacs, 30epiraeTscs
pa3’oM 3 JOKYMEHTAMH 3 BiINOBiZHOTO 3aIIATY TA MOXE BHKOPMCTOBYBATHCH NOBTOPHO B pasi
HAJIXOJKEHHS 10 YCTAHOBH iHIIOTO 3aNMTy Ha iHGOPMALIIO, IO MICTHTBCS Y TAKOMY IOKYMEHTI.

Ieperasa nokymentis 3 rpudom "Iis cryx060B0ro KopucTyBaHHs"

85. Ilepernsan AokymeHTiB 3 rpudpoM "Jlina ciyxGoBOro KOPHCTYBaHHS' IPOBOIHTECS 3
METOIO IiATBEPIKEHHS HAasSIBHOCTI abo BiJICYTHOCTI B HMX BiJIOMOCTEH, IO CTAHOBJIATDH ciyx00BYy
indopmartito, He pijiiie HiX ONMH pa3 Ha I'ATh POKIB.

CxacyBauus rpuda "I{ns ciayxGOBOro KOPHCTYBaHHA" 3/IMCHIOETECA 3a BiICYyTHOCTI
3aKOHHHX TIi/ICTaB /U OGMEXKEHHS Y IOCTYII 10 ciyx60Boi inpopManii, ki icHyBanu paHime.

Ilepernsn nokyMenTiB 3 rpudoM "Jlist CryO0BOTO KOPHCTYBAaHHS" 3 METOIO MOJMIHBOIO
cKacyBaHHs rpr(a 060B'I3K0BO 3AiHCHIOETBCS IMi/l Yac MiArOTOBKH:

noxymenTiB HanjionansHoro apxisHoro (poHmy s ix mepesnadi Ha noctiiHe 36epiraHHs 1o
JepXKaBHUX apXiBHUX YCTAHOB, apXiBHOTO BiIUILTY paiiiepixaMiHiCTpaii.

86. Pimenns npo ckacysamns rpuda "Jlis cmyk0GOBOTO KOPHCTYBAaHHA' 4YH HOro
T ATBep/VKEHHS NPUIAMAETECS KOMICI€I0 3 ATaHb POGOTH i3 CiTyx60B0I0 iHpOPMAILi€I0 yCTAHOBH -
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po3poOHHMKA JOKYMeHTa ab0 BiAMOBIHOIO KOMICIEIO YCTaHOBH-NIPABOHACTYIIHHKA YH YCTAHOBH
BHILOTO PiBH#, SKIIO YCTAHOBA - PO3POOHMK JOKYMEHTA IPUIIMHUIIA CBOIO JisIBHICTD.

87. 3a pileHHsAM KOMicii 3 nmuTans poboTH i3 ciayx6oBoro iHpopMarico crpox 0OMeXeHHs
JOCTYIY JI0 crpaB (HOKYMEHTIB) MOke OYTH NPOJOBKEHHUH.

88. Pimenns xowmicii 3 muraHp poGoTH i3 ciyxGoBor iHpopMaIiero OQOpMIIETHCS
MPOTOKOJIOM, IO IMiJANKCYETHCS IOJIOBOIO i ceKpeTapeM KoMicil Ta Habupae YMHHOCTI 3 MOMEHTY
3aTBEpPIDKEHHS POTOKOJTY KEPIBHHKOM YCTaHOBH. Y IIPOTOKOJI 3a3HAYAIOTHCS BUIM JOKYMEHTIB, iX
peecTpaniiiHi JaHi, 3aroloOBKM Ta HOMEpH 3a HomenmaTypom abo ommcoM cmpaB, 3 SKHX
3HiMaeTscsa Tpud "I cny}xﬁonom KOpUCTYBaHHS" abo CTpPOK OOMEXEHHs MOCTymy OO SKHX
IPOIOBXKEHO.

Butar 3 nporokony abo HOro 3acBiadeHa KOIis IepeNacThCs pa3oM i3 cIpaBaMH y pasi
nepezayi JOKyMEHTIB HA MOCTiliHe 36epiran s 10 apXiBHOTO Bi/tiny paiifepxanMinicTpauii.

89. Ipo ckacysanns rpuda "J{is cyG0BOro KOpUCTYBaHHA" MHICEMOBO MOBiZIOMIISIOTECS
BCi YCTAQHOBH, SKMM HAIACHJIAaBCA TaKWil NOKYMEHT. 3a NMOTpeOH MOXYTh HAJCHIIATHCA BUTATH 3
NPOTOKOJIy 3acCi/JaHHs KOMICii 3 muTans poboTH i3 cimyx60Boro iHdopmariero.

90. Ha ofxnamuHkax cnpaB Ta Aokymenrtax rpud "Ilns cayxGoBOro KOpHCTyBaHHS"
MOralmaeThCs MPaliBHUKOM 3arajlbHOTO BifIily paiaepikaaMiHicTpamii IUIAXOM HOro 3aKpeciIeHHs
TOHKOIO PHCKOIO Ta 3a3HAYEeHHs HIDKYE Ha BIIBHOMY BiJ TEKCTY MICIIi JaTH i HOMepa BiIIOBIJHOTO
MPOTOKOJNY 3aciflaHHsl Komicii 3 muranb poboTH i3 ciyxGosoroo iHpopmanuicro. Taki BimMiTKH
BHOCSATBCS JI0 PEECTPALiHIX Ta 001iKOBHX (OpM, HOMEHKJIATYPH Ta OIKUCY CIIpaB.

ITliaroroBKa crpas X0 nepeaavi Ha apxiBHe 30epiraHHs Ta 3HHIEHHSI

91. ExcriepTu3a WiHHOCTI JOKymeHTiB 3 rpudom "Ilns cmyxGoBOro KOpHCTyBaHHA" Ta iX
IiZrOTOBKA 10 apXiBHOTO 30epiraHHs 31iCHIOIOTECS B YCTaHOBIEHOMY 3aKOHOJABCTBOM MOPSIIKY.
V KiHIi KOXHOI 3aKiHueHoi crpasd 3 rpudom "Il ciy>x60BOro KOpPHCTYBaHHA" Ha OKPEMOMY
apKyIni poOUTECA 3aCBiMdyBalbHUN HANKC, B IKOMY 3a3HA4alOThCS LH(PpaMH i CIOBaMH KiIBKIiCTH
apKyIlIiB y CIipaBi, KiJIbKiCTh apKyIliB BHYTPINIHBOTO OMHUCY, & TAKOXK:

HasABHICTH niTepHHx i mpomyIeHNX HOMEPIB apKyIlliB;

HOMEpPH apKyIIiB 3 HAKJICEHUMHU cbomrpacbmmn KpeCIeHHSIMH, BUPi3KaMH Tomo

HOMEpH BeIMKO(OPMaTHUX apKyIlliB;

HOMEpPHU KOHBEPTIB 3 YKIIaJCHHAMH;

KiTBKICTh apKy1lIiB YKJIaJCHb.

ITicist 3acBifuyBATLHOIO HANMCY TpALiBHUK, KMl cGopMyBaB CIpaBy, CTaBHTH IiIIHAC i3
3a3HaYEHHAM IOCAJH, Mpi3BUINA 1 JaTH, AKHH 3aCBIAYYETHCS IEYATKOIO 3araibHOro Biamiry abo
nevarkoro "I makeTiB". Yci HacTynHi 3MiHH y CKiazi cnpasd (IOIIKOKEHHs apKyINiB, 3aMiHa
JIOKYMEHTIB KOTIisIMH, JIOJTy4eHHS. HOBHX JOKYMCHTIB) 3a3Ha4YalOThCS Y 3aCBi11yBalbHOMY HaImuci 3
MOCHJIAHHSM Ha BiJNOBITHUI pO3NOPSIAYUA JOKYMEHT.

Copasu 3 rpmbom "ITns cnyxcﬁonoro KOpHCTYBaHHS" MICIIsi NPOBEINECHHS CKCTIEpPTH3H
WiHHOCTI JOKYMEHTIB, IO MIiCTSTLCS B Hilf, MIAUIMBAIOTECSA Yepe3 YOTHPH NPOKOJIH CIELialbHIMH
CYpOBHMH HHTKaMH 260 JpaTsoio. CIpaBu MOCTIHHOTO Ta TPHBATIOTo (TOHAK AECATH POKIB) CTPOKIB
3GepiraHHs Ta 0COOOBI CIIPaBH ONPABJIAIOTHECA Y TBEPAY OOKIIAUHKY.

92. Cnpasu moctilinoro Ta TpuBaioro 30epiramHs 3 rpudom "Jlns cayxGoBoro
KOpHCTYBaHHA" Ta 0COGOBI CIpaBH BKIIOYAIOTECA y BIANOBIAHI ONMCH CIpaB pa3oM 3
JIOKYMEHTaMH, 110 MicTsTh Biakputy iHdopmaniro. [Ipu nupomy B ommci o HOMepa CIpPaBd Ta y
rpadi “IH,uelcc CIpaBu (Tomy, yactuHM) 3 OoKyMeHTamH 3 rpudom "Jlns cayx6osoro
KopucryBanHs" monaerbes BinmiTka "JICK".
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93. Ilix uac mepemadi crpas 3 rpudom "Il cinyx60BOro KOpHCTYBaHHSA" Ha MOCTiHHE
36epiraHHs J0 AEpXKaBHOI apXiBHOI yCTAHOBH, apXiBHOT'O BiUIiTy paii/iepxaiMiHicTpauii ycTaHOBa-
(GOHIOYTBOPIOBAY Pa30OM 3 aKTOM MpUIHMaHHs-NIepeaBaHHs CIIpaB, 0pOPMIICHHM B YCTaHOBJICHOMY
TIOPSIKY, TIO/Ia€ Jep)KaBHill apXiBHili yCTAaHOBI, apXxiBHOMY Biuliy paiinepxanmidicTpauii mct, y
SIKOMY BH3HAYA€THCS MOPSIOK KOPUCTYBAHHS TAKMMH CIIpaBaMH.

94. BuiyueHi Ui 3HUIIEHHS 3a pe3y/IbTaTaMH eKCIIePTH3H WIHHOCTI cripaBy 3 rpudom s
CiyGOBOro KOPHUCTYBaHHA", CTpOK 30epiraHHs SKAX 3aKiHYMBCS, BKIOYAIOTHCA O aKkTa Ipo
BHJTyYEHHS JUIL 3HUINEHHS OKYMEHTIB, He BHeceHHX 10 HauionambHoro apxiBHoro qonmy (nami -
aKT PO BHUTyYEeHHS JOKYMEHTIB), IO CKJIAAAETHCS BiNOBIHO 10 BUMOT, YCTAHOBJICHHX IIOJI0 BCIX
CIIpaB YCTAHOBH B LILJIOMY.

95. JIoKyMeHTH, crpaBH, BHAaHHA 3 rpudoM "J{ist cinyG0BOro KOPHUCTYBaHHSA", BIIIY4YeH]
JUIs 3HAIIEHHS EKCIIEPTHOIO KoMiciero paiinepxamminicrpanii (qani EK) y cknani He MeHIue TPpOX
WieHiB, Mi/UIAraloTh 3HHUINEHHIO IUIIXOM MoApiGHeHHs HociiB indopmanii a6o B iHmmid cmoci6
(cnamoBaHHS, PO3IUIABJICHHS, PO3YMHEHHS TOWIO), KU BHKIIOYa€ MOXJIMBICTD iX MPOYMTAHHS Ta
BiIHOBIIEHHS. _

EnexTponsi Hocii iHopManii 3HAILYIOTECS a60 MepepobIIsIoThCes y Crocif, Mo BUKIOYAE
MOMUTHBICTh IIOBHOrO 260 4aCTKOBOTO BiJIHOBJICHHS 30epexeHol Ha HUX iHpopMmaii.

96. B akTi mpo BHIy4YeHHS MOKYMEHTIB POOHTHCS 3alHMC NP0 3HHINCHHS BiJNOBIIHHX
JOKYMEHTIB, CIpaB i3 3a3HAuYeHHsAM Mpi3BHLL, iHilianiB WIEHIB eKCIepTHOI KoMicii, iX mianucis,
JaTH 3HUINEHHS, HAIPUKIIA:

"Cnpasu Ne 25 JICK, Ne 30 JICK, Ne 80 JICK
SHHIIEHO LUIAXOM IOAPiOHEHHS.

UnteHu eKCriepTHOI KOMicii yCTaHOBH:

(migmuc) I1.B. Mapuenko

(mamuc) O.0. IlaBnenko

(miagnmuc) B.A. IBaHeHKO

10 moToro 2019 p.".

97. Ilicns 3HUIIEHHS ZOKyMeHTIB 3 rpudom "Jlns ciykG0BOro KOpHCTYBaHHA" B 001iKOBHX
dopmax (kapTkax, JKypHanax, HOMEHKIATypax CIIpaB, ONHCaX CNpaB TPUBAIOTO (IIOHAX AECATH
pokiB) 36epiranHs pobuThcs BiaMiTKa "JIOKyMEHTH 3HHIIEHO. AKT BiJ{ 20 p. Ne_ ",

98. Tenecl')OHHi Ta afpecHi JOBITHUKH, CTeHorpacbqui 3anucy 3 rpudom "Jlna cayx6oBoro
KOPHCTYBaHHA", ApyKapchbkuil Opak, BHSBICHHH IiJ 4ac NPyKyBaHHs BHJAHb i3 3a3HaYCHHM
rpudoM, MOXyTh 3HHMULyBaTHCS 03 aKra PO BHIYHYCHHS JNOKYMEHTIB, ajie 3 BiJMITKOIO B
001iKOBHX c])opmax IO 3acBiIYyeThCs MiANMCAMH HE MeHII AK TPbOX TpaliBHAUKIB
paiifiepkaaMiHiCTpanii, SIKi IPOBENN TaKe 3HHIICHHS.

3abe3neyenns 30epekeHOCTi JOKYMEHTIB
Ta NpoBeIeHHs NepeBipKH iX HAgBHOCTI

99. Cnpasu 3 rpupom "Jlma ciayxGoBoro KopHCTyBaHHﬂ" 3 gatd iX CTBOPEHHS
(HamxomKkeHHs) 30epiraloTecs 3a MicIEM Cl]OpM)’BaHHﬂ CIIpaB 3rifHO i3 3aTBEPXKEHOIO 3BEJIEHOIO
HOMEHKJIaTypOIO CIIpaB JI0 Mome}rry iX nepesiadi B apxiBHUIA BifALn palinepxanminicTpaii.
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100. JloxymenTH i cnpasu 3 rpudom "1 ciyx60BOro KopucTyBaHHS" 36epiraloThCa y
magax, ceiax, mo posramosani y cayxGosux mnpumimennsx. Ilapu, ceddu, ciy»00B1
NpUMilleHHA OBUHHI HAAiMHO 3aMHKATHCA i ONeYaTyBaTHCS METAIEBUMH TeYaTKaMH.

ITopsI0K BHTOTOBIEHHS, BEJICHHs 00Ky, BUKOPHCTAHHS METANEBHX INEYaTOK Ta MOPSIOK
BeJIeHHs 00Ky mad, ceiidis i KroUiB Bif HUX BU3HAYAIOTECA KEPIBHUKOM YCTAHOBH.

3Gepiranns JOKyMeHTiB i cnpa i3 rpupom “Jlns  ciyxGoBOro KopHCTyBaHHS"
3IiCHIOETECS NpAlliBHEKAMH, SKi 6Ge3rmocepeZiHb0 OTPHMAIHM iX A PO3MHCKY, Y cmocif, mo
YHEMOXJIMBITIOE JIOCTYII JI0 HAX CTOPOHHIX 0ci6.

_ 101. Jloxymentu 3 rpudom "Ilns ciyOOBOro KOPHCTYBaHHsA" MOXYTb IepeOyBaTH Y
NpaliBHHKIB HA BUKOHAHHI NPOTArOM CTPOKY, HEOOXiZHOrO IUIsi BUKOHAHHS 3aBJIaHHS, 338 YMOBH
JIOTPUMAHHS BUMOT ix 30epiranHs, Bu3HaueHHX myHKToM 100 wiei [HcTpyKumii.

102. Iepemaua moxymenTiB 3 rpudom "JlIs cIy’xG0BOro KOPHCTYBAHHA" CTPYKTYPHHM
MiApO3/inaM 3/iiCHIOEThCS Yepe3 3aralbHUN BIIIT 3 MPOCTAaBIAHHSM BiANOBIAHOI BiIMITKH B
00mikoBHX popmax.

ITopsimox mepenadi ONEPXKAHUX Y 3aralbHOMY Bimim AOKYMEHTIB 3 rpupom "Jlns
Ciyx00BOr0 KOPHCTYBaHHA" BCEpEAMHI OJHOIO CTPYKTYPHOTO Oigpo3ainy Ans BHKOHAHHS
(03HaifoMNeHHS) BiJl OAHOrO NpaliBHHKA CTPYKTYPHOTO MifPO3ALLY IHIIOMY NPAIiBHUKOBI TOTO
caMoro Mipo3Ainy Ta BeeHHs HeoOXiMHuX o0iKoBUX (HOpM BU3HAYAETHCS IHCTPYKIIi€IO0 YCTAaHOBH
3 ypaxyBaHHsM creru(iky ii JisBHOCT.

103. 3aGopoHSE€ThCS TNepeMilleHHs JOKyMeHTiB 3 rpudom "Jlna  cmyxGoBoro
KOpHCTYBaHHA" 3 OHi€l crpaBH A0 iHmoi 6e3 NOBiIOMIIEHHS 3aranmpHoro Bimminy. ITpo Bci
nepeMillleHHs JIOKYMEHTIB poGMIATHCS BiMMOBiMHI BimMiTku B 0OmikoBHX (opmax, y TOMY qyuci
BHYTPIIIHIX ONHcax.

BuiiydyenHs cnpaB a6o OKpeMHX HOKYMEHTiB i3 cmpas 3 rpudom "Jlma cinyx6oBoro
KOPHUCTYBaHHs" 3a60pOHSAEThCS. B OKpeMUX BHIAJKaX Ha TICTaBi PIlICHHS CILIYOrO cynui, cyny
apxiBHH#t Bimmin paiinepanminictpanii abo 3arambHMH BiAXIT 33 IHCHEMOBOIO BKa3iBKOIO
KepiBHHKA YCTaHOBH 3/HCHIOE BHJIYYEHHs OPHTIiHAIIB HEOOXiMHMX nokymeHTiB abo cnpas. Ilpn
LBOMY Yy CTPYKTYpHOMY BiJiini paiifiepaaMiHicTpanii NMOBMHHI 3aJHIIATHCA TPOTOKONI PO
BHJTy4eHHS JOKYMEHTIB 3 iX 3aCBiJYEHHMH KOMisIMH.

104. JloxymenTu 3 rpudom "Jlns cayk60oBOro KOpUCTYBAaHHS" HE JO3BOJAETHCS BUHOCHTH
3a MeXi YCTaHOBH, KDiM BHIaJKiB Mepeiadi AOKYMEHTIB Ha BHKOHAHHS y CTPYKTYpHI MiApO3 iy,
IO PO3TAMIOBYIOTHCS 11032 MEXKAMH OCHOBHOIO NPHMILICHHS YCTaHOBH, Ta Yy pa3i BUHHKHEHHS
HeoOXimHOCTI B TX y3roJ/DKEHHi, MIJNHCAHHI B YCTaHOBaX, PO3TAIIOBAHHX Y MEXaX OJHOrO
HACEJICHOTO TYHKTY. BuHecenHs HoKyMeHTa 3 rpudom "[lnsa ciyxdoBoro KOPHCTYBaHHs" 32 MeXi
YCTaHOBH 3MiHCHIOETBCS HA MiJICTaBi pe30MIOuii KepiBHHKA YCTAaHOBH (Horo 3acrymnuka) abo
KepiBHHKA CTPYKTYPHOTO IiPO3/iy, B SKOMY TaKuil IOKyMeHT (HOro ImpoexT) niarorosneso. [lpu
LbOMY JIOKYMERT MOBHHEH OyTH BKJIajeHHil y KOHBEPT a0 YNMaKkoBaHWH y Takui cmoci6, mob
BHKJIIOYHTH MOXJIUBICTH HOTO IIPOYUTAHHS.

105. Oco6i, BigpspKeHil 0 IHIIOrO HACENEHOro NYHKTY, 3a00pOHAETECA MATH MpH cobi
nokyMentu 3 rpudom "l ciay:xOG0BOro KOpHCTYBaHHs'. Y pasi motpeOH Taki JOKYMEHTH
HAJICHIAIOTHCS 33 NPU3HAYEHHAM JIO II0YaTKY BiIPA/DKEHHS.

106. B oxpeMHX BHIIGAKaX, 30KpeMa y pasi T€pMIHOBOIO IO3aMIaHOBOIO BiAPS/KEHH,
KepiBHHK yCTaHOBH (HOTO 3aCTYIHHK) CTABHTh Ha JONOBiIHIH 3anucili KepiBHHKA BifIOBIHOIO
CTPYKTYPHOIO IiAPO3Aidy Pe30JolNito, 3rifilHo 3 SKOIO Jae JI03BiJI Ha NEpEBE3EHHS JOKYMEHTIB 3
rpudom "Jlns c1yk60BOro KOPHCTYBAHHS" 1O iHINOTO HACENIEHOro IYHKTY 33 yMOBH, IO TaKi
JOKYMEHTH [IEpeBO3ATECS TPYIIOK0 Y CKIIAMli HE MEHIIE /IBOX NPALliBHAKIB, AKi MOBUHHI BUKOHYBATH
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po6OTY 3 HUMH 3 JIOTPHMAHHSIM 3aXOJiB, 10 YHEMOXITHBIIIOIOTh HECAHKIIIOHOBAaHEe 03HAHOMIICHHS 3
TEKCTOM TaKUX JOKYMEHTIB.

107. Cran opramizamii po6oTH 3 AOKYMEHTaMH, IIO MICTATh CIyX60By iHdpopmauiro
(HasBHIiCTH Ta (i3MYHMII CTAaH JOKYMEHTIB, CIpaB, BHIaHb, €IEeKTPOHHHX HOCiiB inhopmawii 3
rpmbou "Ilnst ciny:k00BOr0 KOPHCTYBaHHA"), HE pimue HiXK ONHH pa3 Ha piK NepeBipseThCs
KOMICi€l0 3 MHUTaHb NpPOBENEHHS NEPEBIPKH HAABHOCTI NOKYMEHTIB 3 rpupoM "ﬂ,ﬂﬂ ciyx60Boro
KOpHCTYBaHHs" IiCJis 3aBEPIICHHS iJIOBOJHOTO POKY Ta (JOpMYBaHHs CIPaB.

C'I'p()l( MPOBEJICHHS TEPEeBIpKH Ta CKJIajA KOMICii 3 MUTaHb ii NPOBEJCHHA BH3HAYAIOTHCS
BiJNOBiTHAM aKTOM YCTaHOBH.

Jlo cxmaxy KoMicii 3 THTaHb IPOBEJEHHS NepeBipKU HAsBHOCTI JOKYMEHTIB 3 rpudom "Jlis
cnyx6oBoro kopuctyBanHsa" 3 Bimmitkamu "Jlitep "M", "Jlitep "K" Ta "CI" 3any4aroTecs juie
oco0Owu, nonymieHi 70 poOOTH 3 TAKUMH JOKYMEHTaMH.

108. IlepeBipka HasBHOCTI CIIpaB Ta BUAaHb 3 rpudoM "Jlns ciykO0BOro KOPUCTYBaHHS" B
apxiBax Ta 6i6morexax, ae 36epiracrscsa moHan 1000 Takux crpas Ta BHAAHb, IPOBOAWTHECS HE
pijliiie HX OMH pa3 Ha I'ATh POKIB.

109. PesynpTaTH mepeBipok, 3asHaueHMx y mnyHkrax 107 i 108 miei Imcrpyxuii,
0(hOpMIISIOTHCS aKTOM 32 (hOPMOIO 3TiHO 3 JoAaTKoM 13.

[IpaniBHHEK, SKOMY CTalo Bigomo mpo (aKkT BTpaTd JOKYMEHTa, IO MiCTHTh CIyXOOBY
inpopMamifo, Ta NpPO MOMJIMBE pO3TOJIOLICHHS BiJOMOCTEeH, INO CTaHOBISATH CIyXO0OBY
inpopmaliiio, HeBiaKnamHO iH(GOpMye KepiBHHKa CBOrO CTPYKTYpHOTO MiApO3Ainy, SKHH Y
IHCHEMOBiHf GopMi TepMiHOBO iHpopMye mpo Takwii (akT KepiBHHKA YCTaHOBM Ta KepiBHHKA
CITy0H IiTOBOACTRA.

V pasi BTpaTH HOKyMEHTA, 10 MiCTHTb CIIyXO00By iH(OpMaIilo, MMCEMOBO NOBiIOMIISETECS
YCTAHOBI, Bill AKOi Ie# JOKyMEHT OTpuMaHo. IIpo BTpaTy AOKyMEHTa, IO MICTHTH CIyXOOBY
iHbopmanio, 3i6paHy min yac IpPOBAPKEHHS ONEPAaTHBHO-PO3IIYKOBOI, KOHTPPO3BiAyBalbHOI
IISUTBHOCTI, AISUIBHOCTI Y cdepi 060poHH AepkaBH, a60 MOXJIMBE PO3rOJIOMEHHs TaKoi CIIyKO0BO1
indopmanii nosimomiseTses Takox opraHosi CBY i3 3a3HayeHHsM 0OCTaBHH BTPATH JOKYyMEHTa
(pO3roJIoIIEHHs BiIOMOCTEI) Ta PO BXHTI 3aX0/H.

V.pasi Brpary, Bincymoc:'ri BIJIOMOCTE# IPO Micle3HaXO0mKeHHs: a00 BHHUKHEHHS ni,uozpu
PO MOXUTHBHI JOCTYIl CTOPOHHiX oci6 70 iHdopMmauii aGo JOKyMeHTa, SIKHM HajaHa BiIMiTKa
"Ilitep "K", 3aco6is kpumrorpadiunoro 3axmcty  cmyxGoBOi inpopmanii, TexuiuHOI
(excrutyaTaniliHoi) MOKyMeHTauii, KIIOYOBHX JaHMX HEBiIKIATHO NHCBMOBO iH(GOPMYETHCS
Anminictpanis [epxcrnenss'sasKy.

110. ®aktu BTpaTH norcyMeHTiB abo PO3rOJIOMEeHHS BiZloMoOCTeM, AKi MICTATH CIIyXXOOBY
1thopmamlo, posciigye Komicis 3 IHUTaHb poﬁom i3 cnymﬁonom 1Htl)0pmamelo. Jn4
PO3CIiZyBaHHS OKpeMHX ()akTiB BTpaTH JOKYMEHTIB abo PO3TONOMIEHHS BiZIOMOCTEH, SKi MICTATH
cnyx6oBy indopmanio (nami - pO3CHiAyBaHHS), 3a PIlIEHHSAM KEpiBHAKAa YCTaHOBH MOXe
YTBOPIOBATUCA ClIEIiabHA KOMicis.

111. CrierfiayisHa KOMiCisi Mae IpaBo OTPUMYBATH Bijl NPALBHUKIB paiiiepkaaMiHicTpanii
MHCEMOBI Ta YCHI MOSCHEHHS 3 MHTaHb, 1O € IPEAMETOM PO3CIiIyBaHHs, BUTpeOyBaTH HEOOXimHi
JIOKYMEHTH (iX KOIIiT), Or/saTH MPUMILIEHHs 1 CXOBHIIA.

112. Unenu Komicii 3 muTads poGOTH i3 CIyk60BOIO iHdOpMALIEIO Ta CTeNianbHOI KoMiCii
HECYTh IIEPCOHANBHY Bi/OBiJAIBHICT 3a NOBHOTY, BCEOIdHICTS 1 06'€KTHBHICTh BHCHOBKIB
pPO3CIIilyBaHHS, HEPO3TOIOMEHH s iHdopMaIii, SKa CTOCYEThCs PO3CIiyBaHHA.
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113. 3a pesy;bTaTaMu PO3CIilyBaHH, IKE TPHBAE HE JOBLIC HiX OIMH MiCSI(b, CKIIANAEThC
aKT, MO MiANHCYEThCS WieHaMHM Kowmicii 3 maTane poGotu i3 ciyxGoBoro iH(opmanieio abo
cremianbHoi KOMicii Ta MOJA€ThCS KEPIBHHKOBi YCTAHOBH Ha 3aTBEPIDKEHHs. 3a HAsBHOCTI
0OTpYHTOBaHHMX MPOMO3UIIH BiAMOBIAHOT KOMiCIi, IPUAHATHX HA 11 3acifanHi, CTPOK NPOBEICHHS
PO3CITiyBaHHS MOKe GYTH MPOOBIKEHO 33 PE3OMIOILIEI0 KEPIBHUKA YCTAHOBH HE OLIBII SIK HA O/IH
MiCAIb.

PO3CIIiyBaHHs MOYMHAETBCS 3 NATH IIANHCAHHS PO3MOPSIYOTO JOKYMEHTa Npo #Horo
IPOBENIEHHS Ta 3aBEPIIYETHCS JATOIO 3aTBEPIDKEHHS aKTa IPO pe3ylbTaTH MPOBEACHHS
pO3CIIiiyBaHHS.

114. B okpeMOMy pO3JiJli akTa Ipo pe3ylIsTaTH MPOBEACHHS PO3CIiYBaHHA 3a3HAYAIOTHCS
0GCTABHHH, IPHYWHA TA YMOBH HACTAHHS Bi/IOBiIHOTO BHMAJKY, DiBEHb 3allOIMHOI IIKOTH abo
HEraTHBHOTO BIUIHBY Ha JiSUTBHICTH paiifepKaiMiHiCTpallii, a TaKOX HABOJMTBCS MEPeNiK
BTpauyeHUX JOKYMEHTIB.

115. BizMiTka mpo BTpaTy NOKYMEHTIiB BHOCHTBCS 3arabHHM BiUTIIOM A0 peecTpallifiHuX
Ta oOniKoBHX (OpM i3 3a3HAYCHHSM PEECTPAllifHUX JAHUX aKTa IPO Pe3yIbTaTH NPOBEACHHA
PO3CIiIyBaHHS.

116. BinmiTka mpo BTpaTy MOKYMEHTIB BHOCHTBCS BilNOBiaTbHMM NPAiBHAKOM IO
peecTpaniitaux Ta o6JiKOBHX (OPM i3 3a3HAYEHHAM PEECTpalifHUX NAHHX aKTa NPO pe3yIbTaTH
IIPOBENEHHS po3ClimyBaHHs. JIOBiAKa NP0 TNPUYMHA BiCYTHOCTI BTPavYCHHX JIOKYMEHTIB,
Ii/inEcana KePiBHUKOM BiANOBiZAHOTO CTPYKTYPHOTO MiPO3/ILLY, MIASIIae BKIIOYEHHIO 10 CIIPABH.

Oxopona ciayx00Boi indopmanii
nig yac MiZKHAPOAHOro cniBpoOiTHUNTBA

117. PimeHHS NP0 MOXUIMBICTh TpHHOMY YCTAHOBOIO iHO3EMHHX JeNeralii, rpym Ta
OKpeMHX iHO3eMHHMX TpomaisH Ta oci6 Ge3 rpomamsucTBa (Zam - iHO3eMIll) NPHUHAMAETHCS
KEpiBHHKOM YCTaHOBH ab0 }Oro 3acTyIHHKOM, BiINOBiaIbHAM 3a oprasizaiiilo IpHioMy Ta
po6OTY 3 IHO3EMIISIMH.

118. Oprauisamiio mpuiiomy iHo3eMuiB i mpoBeieHHs poGoth 3 HUMH 3abesneuye
CTPYKTYpHHIl MipO3MiM 3 NMTaHb 30BHIIHIX BiIHOCHH, a B YCTaHOBAX, J¢ TaKui i IpO3 LT
BiZICyTHi# - mocagoBa 0co0a, BH3HAYEHA KEPIBHHKOM YCTaHOBH y PO3IOPANIOMY JTOKYMEHTI (mai -
i JPO3/1iJI 30BHILIHIX BITHOCHH).

119. BifnosiganbHUMy 3a OpraBi3aliio IpuiioMy iHO3eMIIB Ta IIPOBENEHHs POOOTH 3 HUMH
B paiizepxanMiHicTpanii pa3oM 3 iHIIUMH CTPYKTYpPHHAMH migpo3aijiaMu, mo OepyTh y4acTh y
nprifomMi iHO3eMIiB, 3a y4acTIo Oco0H, BiNOBiJANBHOI 32 TeXHIYHUH 3axucT . iHopmartii,
pO3pOGISETHCS porpaMa INPUHoMY iHO3EMIIiB, KA IOBHHHA MiCTHTH:

BimOMOCTi mpo iHO3eMIliB, HaHMEHYBaHHSA IX [OCal, a TaKoX indopmanio mpo
IiIIPAEMCTBO, YCTAHOBY, OpraHi3aiilo, sKy BOHM IIPEICTaBIAIOTH, nepion nepeOyBaHHI B
YCTaHOBI;

MeTy TIpHiioMy iHO3€MIIiB, IEpeITiK NUTAHb, SKi IUIAHYIOTBCS 11 0OrOBOPEHHS. Indopmanis
TIpo AisNBHICTH YCTAHOBH, siKa MOje OyTH JOBE/IeHa [0 iHo3eMLiB ab0 iM mepenaHa, 3a3Ha9acTbCA
y JIOJaTKy IO NIPOrpamu,

CIIMCOK TOCAJOBUX OCI6 YCTAHOBH, BiINOBiAIBHUX 33 NMPHHOM iHO3€MLIB i BHKOHAHHS
{HINKX 3aBJaHb, OB’ S3aHAX 3 NepeOyBaHHAM iHO3EMIIiB B yCTaHOBI (i3 3a3HAYCHHAM 3MICTy TaKHX
3aBJIaHb);
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nepeNik CTPYKTYPHHX IiIpO3/iliB YCTAHOBH, SKi BiABIAYBaTUMYTHCS iHO3EMIIAMH; TEPEiK
MiCIIb Ta IOPSIOK 3aCTOCYBAaHHsS iHO3eMIAMH KiHO-, ¢oTo-, aymio- i BizeoamapaTypH, iHIIHX
TEXHIYHUX 3ac006iB; MapIIPYTH i MOPSIOK epecyBaHHS iHO3EMIIiB TEPHTOPIEIO YCTAHOBH;

iHIII HeOOXiHI 3aX0H.

120. ¥V pasi xonu mix yac mpuitoMy iHO3eMIIB mepeabavyacThCsi mepeada iHO3EMIIM B
YCTAHOBJICHOMY 3aKOHOJABCTBOM IOPAAKY ciyxOoBoi iHdopmanii, sxa Oyna 3ibpana mig yac
IIPOBAIKEHHS ONEPaTHBHO-PO3MIYKOBOI, KOHTPPO3BidyBaJbHOI MisNIbHOCTI, AismbHOCTI y cepi
0GOpOHH JIepiKaBH, KEpiBHUK YCTaHOBH ab0 3a HOro AOpY4YeHHAM KepiBHHK Mifpo3Jimy 30BHILIHIX
BiIHOCHH CBO€4acHO iHdopmye y muceMoBil ¢opmi opran CBY mpo ckian iHo3eMHOi aenerauii
(rpynn) i3 3a3HaueHHAM Npi3BHIL, iMEH i ocay il WieHiB, nepioa nepebyBaHHS Ta METY BiABilaHHS
ycTaHoBH. Pa3oMm i3 3a3HaYeH0r0 iHOpPMALi€i0 HAICHIAETHCS KOsl IPOrpaMH IIPHHOMY iHO3EMIIiB.

121. 3 MeToro 3anmobiraHHs BUTOKY CiyxG0Boi iHdopManii BifoMocTi, JOKYMEHTH Ta iHIIi
matepianbHi Hocii inpopmManii, skuM HamaHo rpud "Jing cayx60BOro KOPUCTYBaHHS" Ta 3 SKAMH
IIaHYETBCA O3HAHOMMTH iHO3eMIiB abo sKi OyXyTh iM HajaHi, OIIHIOIOTBCS KOMICI€I0O 3 MHUTaHb
poboTH i3 cnyx60B0F0 iHPOPMALIIEIO O 3aTBEPDKEHHS IPOrpaMy IPHHOMY iHO3EMIIB.

PimenHs Takoi Komicii 0pOpMIISIETBCS aKTOM IPO pPe3ylbTaTH IPOBEJECHHS EKCIEPTHOL
OIiHKH, 1O 3aTBEPJUKYETHCH KEPIBHUKOM YCTaHOBH.

122. AKT npo pe3yNbTaTH NPOBEAEHHA eKCIIEPTHOI OI[iHKH TOBHHEH MIiCTHTH:

JIaHi mI0/I0 MiJCTaB NPOBEAESHHS €KCIePTHOI OLiHKHY;

Ha3By, peecTpamiiiHi mami, rpud oOMEXeHHs HOCTyNy IO MOKYMEHTa, HOMEp HOCis
indopmarii, sKa € IpeMETOM eKCIIEPTHOI OIiHKH;

Ha3BY Ta BHJ HOCis iHopMalii, ioro peectpauiiiui faHi, CTOPiHKH, YHKTH, ab3auy Ta iHuI
madi moao iHdopmalii, ika MiCTHTH BiJOMOCTI, III0 CTAHOBJIATH CIIyk00BY iHhOpMaliio;

chepy IKMTTENIANBHOCTI JepkaBH, sAKiH Moxe OyTH 3aBaHO HIKOJHM BHACIIJOK
ONIPHIIOAHEHHS TaKoi iHdopMalii, Ta OOIPYHTYBaHHS TAaKOrO BUCHOBKY;

TyHKTH IepeNliKy BioMocCTei, o CTaHOBIATH CIIyxK00BY iH(OpMAIlio, IKMM Bi/IIOBIHAXOTH
HasgBHI B MaTepiallbHAX HOCIAX iH(popManii BiTOMOCTi;

HaliMEeHyBaHHs OpraHy JI€pKaBHOI BJIAIH, iHIIOTO JEPXaBHOIO OpraHy, OpraHy MiCUEBOro
CaMOBpSLYBaHHs, opraHy Buams ABToHoMHOI Pecmy6nixu Kpuwm, iHmoro cy0'exra, IO BHKOHYE
BIAJHI YNpaBliHCHKi (YHKIii BiANOBIZHO OO 3aKOHOJABCTBA i € PO3MOPAJHHKOM 3a3Ha4CHOI
cnyx60Boi iH(opMmarii.

123. Hocii indopmamii 3 rpudom "Jlns ciyx60Boro KOpUCTyBaHHS" MOXyTh GyTH HamaHi
U O3HAMOMJIEHHS iHO3EMIIAM IICIs BHIYYEHHS 3 HHX BIIOMOCTEH, IO CTaHOBJIATEH CIyXKOOBY
iHdopmaniro.

124. V pasi xomu Kowmiciero 3 muraHp poGotd i3 cayxGoBolo iH(popmaliero B HOCIAX
indopMmarrii He BusBIEHO 3a3HaveHOi indopmauii, HalaHwi TakuM Hocism rpud " ciyx6oBoro
KOPHCTYBaHHS" I1i/UISrae Meperisay BiamoBiHo 0 myBKTy 85 miei IneTpyxuii.

125. Tlepenaua iHosemusM ciyxGoBoi iHdopManii 3miCHIOETECS 3 03BONY KepiBHHKA
YCTaHOBH, SKOMY BiIOBiAHO 1O MyHKTY 4 miei [HCTpyKuii HaAaHO MpPaBO 3aTBEPKYBATH nepenik
BizoMoCTeit, aG0 {0ro 3aCTyIHUKA, YIOBHOBOXEHOIO KEPIBHUKOM Ha IPHHHATTS TAKOrO PilIeHHS.

126. B ycranopax, 0 CHCTEMaTH4HO 3/IHCHIOIOTH NPUAOM iHO3eMIIB, BHAUIOTHCA i
06IamHYIOTECS. OKpeMi IPUMIINEHHS 1711 poboTH 3 1HO3EMIAMH.

[lifroToBKa iHIIKX IPHMIIIEHb YCTAHOBH VIS IIpHifoMy iHO3eMIIIB Nependadac NpUIHHEHHS
B HUX po6iT, NoB's3aHUX 3 0OPOOKOIO Ciy*00BOi iH(OpMAL], BHITyYCHHS JIOKYMEHTIB 3 rpudom
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" s cnymﬁonoro KOPHCTYBaHHA", MIPHXOBYBaHHS ab0 MacKyBaHHs BHpOOiB (CTEHIB), HAOYHOI
JOKYMEHTAIli1, 10 MICTATH ciIy>k00BY iHpOpMaIlito.

HpHMlHJ,CHHH B SIKHX TIPOBOIMTBCS poﬁo'ra 3 iHO3eMISMHM, OO TOYATKy iX BifIBLAYBaHHA
iHO3EMIIAMHM Ta TIic/Is HOTO 3aBeplICHHs NepeBipAIOThCA MpalliBHUKaMH ynpasiiHHA JlepxaBHOL
CIy)XOH CIeIiaJIbHOTO 3B°3KYy Ta 3aXMCTY 1Ht])0pmau11 chpalﬂﬂ B J]yraﬂcucm obGacri. Hpo
pe3y/IbTATH TaKOi IepEeBipKH CKJIANAETHCS A0BIAKA Y AOBLIBHIM popmi, a 3a3HaueHi B Hill BiTOMOCTI
BHOCSITBCS 10 BifOBimHOI rpadm xypHany o6miKy 3ycrpideit 3a ¢hopMmoro 3rifHo 3 nomatkom 14,
1[0 BEJIETHCS CTPYKTYPHHM ITiAPO3/IiJIoM 30BHIIIHIX Bi[HOCHH YCTAHOBH.

127. TloBHOBaXkeHHS OCi6 paiifiepkanMiHicTpawii, BiNOBIZATEHAX 32 NPHHOM iHO3EMILB i
NpOBeNieHHs poOOTH 3 HHUMH, BH3HAYAOTECS INPOrpaMOI0 POOOTH 3 IHO3EMISMH, a TaKOX
MHCBMOBHMH PO3NOPS/DKEHHSIMH KEpiBHMKA YCTAaHOBH Ta KepiBHHKAa Mipo3fily 30BHIIIHIX
BimHocHH. [IpariBHUKH YCTAaHOBH, sKi GepyTh y4acTh y IpHiioMi iHO3eMIIiB i mpoBeneHHi poboTH 3
HAMH, TOBHMHHI [iiTH JIMIIE Yy MeXaX HAaIaHHX [OBHOBAXEHh Ta 3abe3nedyBaTH OXOPOHY
ciyx00oBoi iHpopmartii.

128. 3360p0H}1€TbCS{ mijg Jac npni‘lomy i npoBeneHHs poOOTH 3 1HO3EMIIIMH 3aJMINATH iX Y
cIyxG60BHX NPHMILIEHHSX T Ha TEPHTOPIT yCTaHOBH 6e3 cynpoBony. :

V BUHSATKOBHMX BHIIAJIKax 3a PillleHHSIM KepiBHHKA yCTaHOBH cynpom,u iHO3eMIIiB MOXXE HE
3/1ifiCHIOBATHCS 32 YMOBM BUKOPHCTaHHS Ha MapIIpyTax iX CIiflyBaHHA TEXHIYHUX 3aCO0IB OXOPOHH
Ta CIIOCTEPEIKEHHSI.

129. Iligposmin, BiAmoBimanbHHI 3a 30BHIIIHI BiJHOCHHM 3a pe3y/bTaTaMu IpHHAOMY
iHO3eMIIB CKIanac y NOBLIBHiH (opMi 3BIiT PO BUKOHAHHSA NMPOrpaMH pOOOTH 3 iHO3EMIISMH, B
SIKOMY 3a3HAYAIOThHCH:

BiJloMOCTi Ipo iHO3eMIiB, 3MICT IPOBEICHUX 3 HUMHM Oecin;

indopmanis, sika BUKOPHCTOBYBAJIACS I Oyna mepenana iHO3eMISIM, MEpeliK BiIMOBIAHAX

MaTepianbHUX HOCIIB iH(opManii (ZOKyMEHTIB, HAyKOBO-TEXHIYHOI JOKyMeHTauii, 3pa3KiB

BHPOOIB TOILO);

inpopmallis, OTpEMaHa Bij IHO3EMIIiB;

IIPOTIO3HIIil Ta peKOMEHJAIT 3 pe3yIbTaTaMH Bi3UTY iHO3EMIIIB.

130. 3BiT Npo BUKOHAHHS MPOrpaMH PoOOTH 3 iHO3EMIAMH 3aTBEPIKYETHCA KepiBHHKOM
ycraHoBH. Y pasi mepejadi iHO3eMUSM IOKYMEHTiB ab0 MaTepialbHHX HOCIiB, WO MICTSATh
cnyx6oBy  indopmarniio, 316paHy mig 4Yac  [POBA/PKEHHI onepa'mnﬂo-pozmylcoam
Komppmmnyaanwon JisUTbHOCTI, JismbHOCTI y cdepi 060pOHH NepiaBH, KOMif 3aTBEPILKEHOrO
3BiTy mpoTarom I'aTH poGouymMx MAHIB HajacunaeThes opranoBi CBY, a Takox 3a pilICHHAM
KepiBHMKA YCTAHOBH IHIIMM 3aiHTEPECOBAaHHM YCTaHOBaM.

131. Hporpama TPOBE/ICHHS poGoTH 3 iHO3eMIIMH, aKT PO Pe3yJIbTaTH ‘NPOBEACHHI
eKCHepTHOI OLIHKH Ta 3BIiT IPO BHKOHAHHA IpOrpaMd POGOTH 3 iHO3EMIAMH 30epiraloThes y
miZposaini, BiAMOBiZANEHOMY 33 3OBHIINHI BiIHOCHHM B OKpeMilf CHpaBi, WO mHependavacThCs
HOMEHKJIATypOIO CIIPaB.

132. KepiBHHKM YCTaHOB, IO NPHIMAIOTh iHO3eMIiB, 3000B's3aHI 3iHCHIOBATH KOHTPOJIb 32
JIAIBHICTIO 0Ci0, Ha SKUX MOKNANa€ThCsd BAKOHAHHS cpymcmn 3 opraHizawii mpHifoMy i IPOBEAEHHS
pOGOTH 3 iHO3EMIIAMH, A TAKOX 32 BAKOHAHHAM BiOBIIHAX IPOTPaM.

133. V pasi BuHMKHEHHS| HEOOXIZHOCTI B OTHOYACHOMY 3a0e3MeyeHHi OXOPOHH ciyx60BoiL
iH(opMartii Ta pexxuMy CeKPEeTHOCTI ITiJl 4ac MiXKHAPOIHOTO CIIiBPOGITHHIITBA 3aXHCT ciy60BoO1 Ta
CEKpETHO1 nm]popmauu NPOBATUTECS BiIIOBITHO 10 BUMOT HOpSU.le opraHizauii Ta 3a0e3neYeHHS
PeXHMy ~CEKPETHOCTI B JAEPIKABHMX OpraHaX, OpraHax MiCLeBOTO CaMOBpsIyBaHHS, Ha
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NiIpHEMCTBAaX, B yCTAHOBAaX i OpraHisauisx, 3aTBepiykeHoro moctaHosoro KaGinery MiHicTpis
Vkpainu Bix 18 rpyaus 2013 p. Ne 939.

134. Bumorn m0 OXOpOHM CiyxGoBoi iHpopMmamii mix yac npuioMy iHO3eMIIB He
NOIIMPIOIOTECS HA {HO3EMHMX PAHHKIB, fIKi BUKOHYIOTH KOHCYNBTATHBHO-AOpandy (YHKLIIO B
Oprai Jep)kaBHOI BIaJ¥ HA TiNCTaBi BiANOBIHAX MIKHAPOIXHHX JOTOBOPIB, Y TOMy 9HMCIi IIPO
B3a€EMHY OXOpOHY (3aXHCT) TaeMHOI iHdopMaLii Ta MaTepiais.

135. [MuTtanHs MOAO0 OXOPOHHM CIIYX60B0i iHpopManii ma yac po6OoTH iHO3EMHHX PaiHHKIB,
BH3HAYEHHS IX IIOBHOBaXEHb Ta 0GOB'A3KiB, Mepeniky ocib, AKi MaloTh MPaBO 3 HUMH MPALfOBATH,
NOpSIKY POGOTH 3 iHO3EMHHMH PAJHUKAMH PETYIIOIOTHCS aKTaMH OPTaHiB AEPXKaBHO BIIaJH.

-2

KepiBuuK anapary paiiziepxaaMinicTpanii Muxkona 3BEPXAHOCBKUH



9 S 14 3 (4 [
BHHeWHALO eLeY
‘(¥HHREOMRII)
erdogHON
BHHeWud1o (THHREOXEII)
! (¥HHEREONEII) (¥HHRIONERIT)
alxrdegru 1ndogHON  BH
. * : LdogHOX HS0MUITeH erLdogHON domoH
exLwnd] | om ‘rigod Arme [HORBHERE OIN : :
: : e 100K € HEOHBLOA KHHOXIOXI/2H pugoNrkdo] |
OJOHYTEOLYTTE GILHOWANOY g
: : d KHHREAHIWHRH eLR]]
EHHEHONHE  BE ndowoH
OJOHYIrBIIEO0I1d
‘exuHdaedn
QML |
(saHegALdndod 0108003 AL BIYT,,
wodudi € (aHedgoden) grLdagHod ANIIrQo
IF'VHdAYK
IMMIAdLOH] o

[ Molexoyy




Jonarok 2
no Iacrpyxiii

BinokypakuHcbka paiioHHA
JeprkaBHA aaMiHiCTpaLis

AKT
npo BiACYTHiCTH BKJIAeHb 200 mopymeHb HiTiCHOCTI,
NOMIKO/’KEHHSI KOHBePTA (AKOBAHHSA)

BiJl 20 p.Ne

Ileit akt cknageHwi

(HaliMeHyBaHHS I0CaIy KepiBHAKA CITy»KOH NiTOBOACTBA YCTAHOBH)

(mpi3BHILe Ta iHINIANN)
y MPUCYTHOCTI:
(mocazu, npi3BHUINA, IHINAIH MOCAT0BUX 0Ci0)

Tpo Te, IO TiJl YaC PO3KPHUTTS KOHBEpTa (ITaKOBaHHSA), HaliCJIaHOrO

(HaiiMeHyBaHHs YCTAaHOBH, 1[0 Hajic/IaIa JOKYMEHTH)
He BUABJIEHO TAaKHMX BKJIaIeHb :
(Ha3BH i peecTpauiiiHi iHAEKCH JOKYMEHTIB, SKi He BUABIICHO)

bl

BHSIBJICHO MOPYIIEHHS IUTICHOCTI Ta MOIIKOKSHH KOHBEpTa (IIaKOBaHHS)

(Ha3BH i peecTpaltiitii iHfeKcH TOKYMEHTIB, O MIiCTATHCS Y KOHBEPTaX (IIaKOBAHHSX)

3 OPYLIEHHSIM IIITICHOCT] Ta IOTIKO/KEHHAMH)

(mignuc) (inimiany Ta npi3BAINE)



&l i Cl Il 01 6 8 L 9 S 4 € [4 I
(ou
BIOIIRH) 4
EKHHEHONHE| OHOhAdg
il IHOWANOY | KHH KHH —— M.“M o LOINE B LHOWAMOX
orummrin | 9Hdsgon | ewudio| = . 9I12gBHONME & BIHO | pyrodox LHOWAYOY | OJOHIIXM
HOWAMOX : BL BLHOW 41U 1 s1eror | whor ,
103K oY : UHH oge OJOHIIXME | OMOXHI
KH > Axor | Hdmwudu = piuHdinudi BLHOWAMOL . :
ugeduo ’ qIrexrigonmyid | - ; MOHOLOIRE OMOYHI HWHY
HONIHUHE arrodiHOM q . | ndomoH eL doiray :
ONMOITHI oge 0IO0H puay | mmediosad
odue - BH LODIIID) 9LODITUTY *
: HHHY : C 7| pimomrogad i ‘BLHOWAMOY mediosad | el BHH
MLINITE] KLLBed odul KHHO : ’
-8 medioasg Arug edeel BL BIR]] |9XIOXUBH
: QML T BLe]f BALINDTY wonweod
. ot armAxde LA
PXLINTIE ALODIGUTY]

mIAd1oH] o

ey

€ Moleroyy

(JBaHRIALOHd0M 010900¥.A1'd BIYT,,
wodnda £ arLHIWAMOY xuHIIXd edrasad

I'VHdAX

(o




‘unededl HNHEONIBYOY EOULBEOIHEONON KON IreHdAx ngadion eed £,

€1 4 I 6 8 L 9 S b 5 z 1
AMHH
L Aurrgodrri o P - -
I9RHONHE ! WOLIA120Y KYIGRHONHSE
JoHdA1xAd1o c
e QML 1 B i c Aw udoWoH | wymomamgo HIRIITHL LHIWANOI
HOWAYOY g owmmn | BYMHA | ‘BLHOWANOY ‘ 9 . % s IOTINE ONAITHI
LHIWAMOY . OHEON X)L € e1 omugeidu > ;
extonad] | ¥ - ? Aa uHdWHAT | ydorazex o | “Armreodrim o | 2 AHRE
: ‘paeduo | dOWOH - " d : eLlHowAdoY | rmedrosad
HHOMIHRE | 1 ewudio | O MO mikxde | 9LOPUD | ymewdodmr | JondAwAdro .
odn OMOITHI HHH MEOHBIOA BH | * o ot E : rug €L KHH
BXLINITI BLEIOOE | & iediooag HedAHOWHEH | BRESOSRIR e SXIOXITEH
iy Adioged | 7 AL BERIOYI[] | HRIAHOWHERH] —
demoy
oHaIrgRd NN Tg OHAIAOLOIII] |

[

ImIAdLoH] o

 Morewoly

¢ BHHRIALONAOX 010900¥.A1D BIT,,

woduda ¢ aurnawAyox xinmidiing eL xunrixng yuedidoad
IF'VHdAXK




Jlonatok 5
no lncrpykmii

PECCTPALIMHO-KOHTPOJILHA KAPTKA

JInnboBHii 6ik

1|2|3|4|5|6|?|819|10|11|12|13|14|15|16|17| 13|19|20|21|22 23]24|25|26|27|2s|29|30|31

ABTOp OKyMeHTa (KOpPECIOHEHT)

Bun nokymenra

CTpOK BUKOHAHHS

70 MM

70 MM

70 MM

ol »

Jata Ta peecTpauiiiHui iHAEKC HAIXOKEHHS

-

JlaTa Ta peecTpauliiiHuil iHAEKC TOKYMEHTa

105 MM

105 MM

Homep npumipHHuka

KinbkicTh apkyiuis

KinekicTe noaaTkis

70 MM

70 MM

70 MM

3aronoBOK AOKyMeHTa ab0 KOPOTKMii 3MicT

Pesontowig abo BiAMOBiAaNbHUI BHKOHABELD

ITo3Hauka NpOo BUKOHaHHA

Po3snucka B oiep>kaHHi JOKyMEHTa

210 Mm

3seopomnuii 6ix

KoHTponpHi no3Hauku

[TpuMiTKH
o Ne onuc Ne cripasa Ne
70 MM P 70 MM > 70 MM

210 MM
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Jlomarok 8
1o Inctpyxuii

JAO3BOJIAIO

(HaliMeHyBaHHA MOCAaJH KePiBHHKA YCTAHOBH

(CTpYKTYpHOrO MiAPO3/AiTy YCTAHOBH)

(nianuc) (iniuianu Ta npizsuLIe)
20 p.

3AMOBJIEHHSI
HA PO3MHOMKEHHS JOKYMEHTA

3 rpudom “/Las cay:x60Boro KopacryBanus”

(BHI IOKYMEHTA)

Ne
(nata peectpauiri) (peecTpauiituuii iHnekc) " (HoMep NmpHMipHHKA)

(3aronoBok abo KOpPOTKHii 3MicCT)

KinbkicTb CTOPIHOK Y PUMIPHHKY

Kinekicte npumipHuKiB, sKi HEOOXiqHO BUIOTOBHUTH,

Oco6nuBi YMOBH PO3MHOKEHHS

Bukonasenp

(iniuiany Ta npizBUILE)

(nafiMeHyBaHHA NOCanH KepiBHUKA
CTPYKTYPHOTO NiApO3AiNy, Mo 31ilcHI0E
3UMOBJIEHHS )

(migmuc) (ininianu Ta npizeume)

(HaliMeHyBaHHA 110CaJH KepiBHUKA CNykOH
IJIOBOJCTBA)

20 p.

TIpuiiHaTO /10 BUKOHAHHA

(uafiMeHyBaHHs Mocajl NpalliBHAKA, IO
BHKOHY€ poBOTH 3 PO3MHOKEHHS JOKYMEHTA)

20
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Jonarox 10
no IacTpyxuii

JIO3BOJISAIO
BU7AYy CIIpaB

(HaliMeHyBaHHA NOCaAH KePiBHHKA CTPYKTYPHOTO
niaposainy,

sAkuii 36epirae cnpasu 3 rpudom “Jna cinyx6oBoro
KOPHCTYBaHHA")

(mignuc) (iniLiany Ta npisBHLIE)
20 .
3AMOBJIEHHA

HA BHJA4y cHpaB 3 rpudom
“Ilist cIyK00BOr0 KOPHCTYBAHHSA”

(MeTa Bupadi crpas 3 rpudom “Jls ¢y G0BOr0 KOPHCTYBAHHA™)

Topsia [TpizBuie
P 3aronoBok Mera abo nincrasa Ta iHiliaJ1 npaniBHMKa,
KOBHIA Homep cnpasu
HOMep CIIpaBH pobOoTH 3 HOKYMEHTaMH SKOMY BHJA€ThCA
crpasa
1 2 3 4 5
(naliMeHyBaHHS Nocail KepiBHUKA CTPYKTYPHOTO (nignuc) (iniuianu Ta npisBuILE)

MiAPO3ALY, AKHi1 31i[ICHIOE 3aMOBIIEHH CTIPaB)

20
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Jomatok 11
Jo Imcrpyxuii

KYPHAJ
. 00J1iKy BHAA4i cnpas 3 rpudom
“Jlns cayx0eBOro KopucTyBaHua"*

ITipnuc i gata

Homep cripaew,

Iopsanko : ; IMigpozain i
PARXO | Hasga CNpasi | HOMEPH NPUMIPHUKIB i .
BHH S Npi3BHLIE ITpumirtka
abo Buaanis | BUAAHL Ta KiBKICTH

HOMEp ]'[pauiBH"Ka OTpPHUMaHHA [MOBEPHEHHA

CTOPIHOK

*V pasi noTpebu ypHaT MoXe JONOBHIOBATUCS JOJATKOBHMH rpadam.
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Honarox 12
1o Incrpyxuii

JO3BOJAIO
BH/a4y CIpaB

(ualiMeHyBaHHS NOCaIH KepiBHHKa apXiBHOTO
nigposainy

ycTaHoBH (0co0H, BinMoBinansHOI 3a apXiB)

(nignuc) (iniuianu Ta npiseyiIe)
20 p.
3AMOBIJIEHHA
Ha BHJA4y CIIpaB 3 apXiBHOIO
nigpo3ainy (apxiBy) yCTaHOBH
BiJ 20__p. Ne
[Ipomy Bunaru
(mpisBHLe, iHiuiany i HaliMeHyBaHHA MOCAAH NPaLiBHHKA, BiANOBiANBHOTO 32 poboTY i3 cripaBamu)
JUISt
(mera pobOTH 3 IOKYMEHTaMH, OpiEHTOBHHII CTPOK BUKOHAHHA pOOOTH)
Taxi crpaBu:

[Tigmac
TpaliBHUKa
apXiBHOTO

. ITigmuc i Apo3 i
Howmep Homep | 3aronosok | KinbkicTs AT . APO3ALTY

®onp . 3aMOBHMKA, IKHH (apxiBy)

OIIHCY CrpaBy crpaBu apKyLIiB
OTpPHMAaB CIIPaBy YCTaHOBH,
AKOMY

NIOBEPHYTa

clpaBa

1 3 4 5 6 .7
(migmuc) (iHiuianu Ta npisBMILE)

(HaifiMeHyBaHHs N0CanU KepiBHMKA
CTPYKTYpPHOTO Mifpo3.iiny, Wo 3ailcHIoe

20

3aMOBJICHHS)

P-
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Honaroxk 13
1o Incrpyxmii

3ATBEPIDKYIO
Haiimenysanns nocanu xepisanka YCTaHOBH

(mignuc) (ininianu Ta npissume)
20 p.

AKT
PO pe3y16TATH NePeBiPKH HAABHOCTI Ta Qi3H4HOrO CTaHy JOKYMEHTIB,
CHPAB, Bit/1alik, eJIEKTPOHHUX HOCIIB indopmauii 3 rpudom “/Ian ci1y:k60Boro
KOPUCTYBAHHSA” Ta OpraHizauii po6oTu 3 uumMu
BiJ 20 p. Ne

Ha mifgcrasi

(Ha3B3 PO3MOPSAYOro HOKYMEHTA)
BijL 20 p.Ne

KOMICi€I0 y ckmaii;

(HaliMeHyBaHHs OCAH, 1HILIAH i IPI3BHIIE FOTOBH KOMICIT Ta ii YJICHIB)

3 20 p.mo 20__ p. mpoBezieHo nepeBipKy HasBHOCTI Ta ¢isuunOrO
CTaHy JOKYMEHTIB, ClIpaB, BUJIaHb, €IEKTPOHHAX HOCIIB iHpopmanii 3 rpupom “ITns ciayxGosoro
KOPHCTYBaHHS™ Ta Oprasisailii po6oTH 3 HUMH.

Y pesynbTati nposeieHHs IepeBipKE BCTAHOBIEHO:

1. Yeworo 3a onucavu (HOMEHKJIaTypaMH CIpaB, 5KypHAIaMu peecTpauii)

(KUIBKIiCTB TOKyMc1TiB, CIIpaB, BUAaHD, CIEKTPOHHHX HOCIIB iHpopMarii)
3 HuX:
HasBHI

(pecerpaniiiai ineKcH JOKyMeHTiB, HOMEpH CIIpaB, BUAHb)
BiICyTHI

2. BusiBNeHi JOKyMCHTH, CTIPABH, BUAAHHS, CIeKTPOHHI HOCii iHpopMarii, He BHeceHi 10 omucis
(HOMenKaTyp ciipi. KypHaiis peecTpanii),

e

3. XapaktepucTiia (i3HaHOro cTaHy JIOKYMEHTIB, CIIpaB, BH/(aHb, €IEKTPOHHHX HOCIiB 1H}opMaIrii
Ta CTaHy Opratisaitii poGoTH 3 HUMH

I'onosa komicii - Pa—— -
(rimrmmc) (iminianu Ta npissume)

Unenu xoMicii:

(mimee) (ininianu Ta npissume)
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